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TENTATIVE AGENDA 
RAYTOWN BOARD OF ALDERMEN 

FEBRUARY 18, 2020 
REGULAR SESSION NO. 20 

RAYTOWN CITY HALL 
10000 EAST 59TH STREET 

RAYTOWN, MISSOURI  64133 
7:00 P.M. 

 
 

OPENING SESSION 
 
Invocation/Pledge of Allegiance 
Roll Call 
 
Public Comments 
Communication from the Mayor 
Communication from the City Administrator 
Committee Reports 

 
1. CONSENT AGENDA 
 

All matters listed under the Consent Agenda are considered to be routine by the Board of Aldermen and will be enacted by one 
motion without separate discussion or debate.  The Mayor or a member of the Board of Aldermen may request that any item be 
removed from the consent agenda.  If there is no objection by the remaining members of the board, such item will be removed from 
the consent agenda and considered separately.  If there is an objection, the item may only be removed by a motion and vote of the 
board. 

 
Approval of the Regular February 4, 2020 Board of Aldermen meeting minutes. 
 
R-3275-20:  A RESOLUTION AUTHORIZING AND APPROVING THE APPOINTMENT OF JENNIFER 
PERKINS TO THE RAYTOWN PARK BOARD.  Point of Contact:  Teresa Henry, City Clerk. 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
OLD BUSINESS 

 
2. Public Hearing:  A public hearing to consider text amendments to the Raytown Municipal Code 

regarding Alcoholic Beverages, Business and Business Regulations and Districts and District Map. 
 

2a. SECOND READING: Bill No. 6542-20, Section XIII.  AN ORDINANCE AMENDING CHAPTER 4, 
ENTITLED “ALCOHOLIC BEVERAGES”, CHAPTER 10, ENTITLED “BUSINESS AND BUSINESS 
REGULATIONS”, CHAPTER 50, ARTICLE I, ENTITLED “IN GENERAL”, AND CHAPTER 50, 
ARTICLE IV, ENTITLED “DISTRICTS AND DISTRICT MAP”, OF THE CODE OF ORDINANCES OF 
THE CITY OF RAYTOWN, MISSOURI.  Point of Contact:  Chris Gilbert, Planning & Zoning 
Coordinator. 

 
 Staff is requesting that this item be continued to a date certain of March 3, 2020. 

 
3. Public Hearing:  A public hearing to consider a Conditional Use Permit for property located at 10012 E. 

64th Street. 
 

3a. SECOND READING:  Bill No. 6543-20, Section XIII.  AN ORDINANCE APPROVING A 
CONDITIONAL USE PERMIT FOR DMK DISTRIBUTORS TO OPERATE AN 
OFFICE/WAREHOUSE USE AT 10012 E. 64th STREET IN A NEIGHBORHOOD COMMERCIAL 
(NC) DISTRICT IN THE CITY OF RAYTOWN, JACKSON COUNTY, MISSOURI.  Point of Contact:  
Chris Gilbert, Planning & Zoning Coordinator. 

 
4. SECOND READING:  Bill No. 6544-20, Section IX.  AN ORDINANCE AMENDING CHAPTER 6, 

ANIMALS, ARTICLE III, CARE AND CONTROL REGULATIONS OF THE RAYTOWN MUNICIPAL 
CODE.  Point of Contact:  Alderman Bill Van Buskirk. 
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NEW BUSINESS 

 
5. R-3276-20:  A RESOLUTION AUTHORIZING AND APPROVING THE CONTINUATION OF AN 

AGREEMENT WITH INFINITY BUILDING SERVICES FOR MOWING SERVICES IN AN AMOUNT NOT 
TO EXCEED $26,000.00 FOR FISCAL YEAR 2019-2020.  Point of Contact:  Jose M. Leon, Jr., Public 
Works Director. 

 
6. R-3277-20:  A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 

PROFESSIONAL SERVICES AGREEMENT WITH GEORGE BUTLER ASSOCIATES, INC. FOR ON-
CALL CITY ENGINEERING SERVICES FOR FISCAL YEAR 2019-2020.  Point of Contact:  Jose M. Leon 
Jr., Public Works Director 

 
7. R-3278-20:  A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 

PROFESSIONAL SERVICES AGREEMENT WITH LAMP RYNEARSON, INC. FOR ON-CALL CITY 
ENGINEERING SERVICES FOR FISCAL YEAR 2019-2020.  Point of Contact:  Jose M. Leon Jr., Public 
Works Director 

 
8. R-3279-20:  A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 

PROFESSIONAL SERVICES AGREEMENT WITH SFS ARCHITECTURE, INC. FOR ON-CALL CITY 
ARCHITECT SERVICES FOR FISCAL YEAR 2019-2020.  Point of Contact:  Jose M. Leon Jr., Public 
Works Director. 

 
9. R-3280-20:  A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 

PROFESSIONAL SERVICES AGREEMENT WITH WSKF, INC. FOR ON-CALL CITY ARCHITECT 
SERVICES FOR FISCAL YEAR 2019-2020.  Point of Contact:  Jose M. Leon Jr., Public Works Director. 

 
ADJOURNMENT 
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MINUTES 
RAYTOWN BOARD OF ALDERMEN 

FEBRUARY 4, 2020 
REGULAR SESSION NO. 19 

RAYTOWN CITY HALL 
10000 EAST 59TH STREET 

RAYTOWN, MISSOURI  64133 
7:00 P.M. 

 
OPENING SESSION 

 
Mayor Michael McDonough called the February 4, 2020 Board of Aldermen meeting to order at 7:02 p.m. 
Rex Block of Faiths of Raytown provided the invocation and led the pledge of allegiance. 
 
Roll Call 
 
Roll was called by Teresa Henry, City Clerk, and the attendance was as follows: 
 
Present: Alderman Derek Ward, Alderman Bonnaye Mims, Alderman Bill Van Buskirk, Alderman Mary Jane 
Van Buskirk, Alderman Janet Emerson, Alderman Ryan Myers, Alderman Jason Greene, Alderman Frank 
Hunt, Alderman Greg Walters 
 
Absent: Alderman Jim Aziere 
 
Public Comments 
 
Public comments were given by: 
 
 Tony Jacob, Raytown, MO 
 
Communication from the Mayor 
 
Mayor McDonough spoke on recent events and City business. 
 
Communication from the City Administrator 
 
Damon Hodges, City Administrator, provided an update on the City’s current projects and plans. 
 
Committee Reports 
 
Comments were shared by Aldermen Greene, Bill Van Buskirk, Emerson and Walters. 

 
1. CONSENT AGENDA 
 

All matters listed under the Consent Agenda are considered to be routine by the Board of Aldermen and will be enacted by one motion 
without separate discussion or debate.  The Mayor or a member of the Board of Aldermen may request that any item be removed from 
the consent agenda.  If there is no objection by the remaining members of the board, such item will be removed from the consent 
agenda and considered separately.  If there is an objection, the item may only be removed by a motion and vote of the board. 

 
Approval of the Regular January 21, 2020 Board of Aldermen meeting minutes. 
 
Alderman Mims, seconded by Alderman Mary Jane Van Buskirk, made a motion to adopt. The motion was 
approved by a vote of 9-0-1. 
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Ayes: Alderman Mims, Mary Jane Van Buskirk, Ward, Hunt, Emerson, Myers, Greene, Walters, Bill Van 
Buskirk 
Nays: None 
Absent: Alderman Aziere 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        
OLD BUSINESS 

 
2. Public Hearing:  A public hearing to consider text amendments to Chapter 50 relating to the Land Use 

Table regarding Vehicle and Equipment Sales. 
 

2a. SECOND READING:  Bill No. 6538-20, Section XIII.  AN ORDINANCE AMENDING CHAPTER 50 
(ZONING), ARTICLE IV, ENTITLED DISTRICTS AND DISTRICT MAP OF THE RAYTOWN 
MUNICIPAL CODE OF THE CITY OF RAYTOWN, MISSOURI.  Point of Contact:  Chris Gilbert, 
Planning & Zoning Coordinator. 

 
The public hearing continued. 
 
The bill was read by title only by Teresa Henry, City Clerk. 
 
Chis Gilbert, Planning & Zoning Coordinator, presented the item and remained available for any discussion. 
 
Alderman Ward, seconded by Alderman Greene, made a motion to amend Bill No. 6538-20 to incorporate 
changes proposed by staff: 

 
Proposed Text for modified language for subsections c. and d. under Use Table Note 28, based upon 
concerns voiced by Board of Aldermen at January 21, 2020, meeting.: 
 

c.  Separation distance provisions shall not apply to any Vehicle Sales, New or Used, business that 
can demonstrate that they were in operation at the current physical location requested in the 
business license application prior to the effective date of the ordinance from which this article is 
derived, and they have operated continuously under the same business name since that time.  
 
d.  Notwithstanding any other provision to the contrary, no use permit or business license shall be 
issued for a Vehicle Sales, New or Used, business where it is determined that the total number of 
such facilities will exceed a population density factor of one such establishment per 5,000 residents, 
or fraction thereof, based on the last decennial census.    
 
NOTE:  The above subsection (d.) is being removed and replaced with the below new subsection 
(d.): 
 
d.  Any existing business licensed under this category that has had a change of ownership occur, 
resulting in the owner of record no longer controlling a majority of the interest in the business, shall 
be deemed a new business and shall apply for a new business license in accordance with Chapter 10 
of the Raytown Municipal Code.   If the previous owner’s business license expired more than six (6) 
months prior to the new owner filing a business license application to take over control of the 
business, the new application to change ownership shall not be approved unless all of the 
requirements of this Use Table Condition can be met, and a Conditional Use Permit has been issued.  
This shall also apply if the physical use of a specific location for vehicle sales has ceased for a period 
of six (6) months or more.    

 
The item was discussed. 
 
The motion was approved by a vote of 9-0-1. 
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Ayes: Aldermen Ward, Greene, Hunt, Emerson, Bill Van Buskirk, Walters, Myers, Mary Jane Van Buskirk, 
Mims 
Nays: None 
Absent: Alderman Aziere 
 
The public hearing was closed. 
 
Alderman Emerson, seconded by Alderman Mims, made a motion to adopt as amended. The motion was 
approved by a vote of 9-0-1. 
 
Ayes: Aldermen Emerson, Mims, Ward, Hunt, Bill Van Buskirk, Mary Jane Van Buskirk, Myers, Greene, 
Walters 
Nays: None 
Absent: Alderman Aziere 
 
Became ordinance 5637-20 
 
3. Public Hearing:  A public hearing to consider text amendments to the Raytown Municipal Code 

regarding Alcoholic Beverages, Business and Business Regulations and Districts and District Map. 
 

3a. FIRST READING: Bill No. 6542-20, Section XIII.  AN ORDINANCE AMENDING CHAPTER 4, 
ENTITLED “ALCOHOLIC BEVERAGES”, CHAPTER 10, ENTITLED “BUSINESS AND BUSINESS 
REGULATIONS”, CHAPTER 50, ARTICLE I, ENTITLED “IN GENERAL”, AND CHAPTER 50, ARTICLE 
IV, ENTITLED “DISTRICTS AND DISTRICT MAP”, OF THE CODE OF ORDINANCES OF THE CITY OF 
RAYTOWN, MISSOURI.  Point of Contact:  Chris Gilbert, Planning & Zoning Coordinator. 

 
The public hearing was opened. 
 
The bill was read by title only by Teresa Henry, City Clerk. 
 
Chis Gilbert, Planning & Zoning Coordinator, presented the item and remained available for any discussion. 
 
The item was discussed. 
 
Public comments were made by Tony Jacob. 
 
Mayor McDonough called for a short recess. 
 
Mayor McDonough reconvened the meeting at 8:19 p.m. 
 
Alderman Hunt, seconded by Alderman Mims, made a motion to continue to a date certain of February 18, 
2020. The motion was approved by a vote of 9-0-1. 
 
Ayes: Aldermen Hunt, Mims, Greene, Mary Jane Van Buskirk, Myers, Walters, Ward, Bill Van Buskirk, 
Emerson 
Nays: None 
Absent: Alderman Aziere 

 
NEW BUSINESS 

 
4. Public Hearing:  A public hearing to consider a Conditional Use Permit for property located at 10012 E. 64th 

Street. 
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4a. FIRST READING:  Bill No. 6543-20, Section XIII.  AN ORDINANCE APPROVING A CONDITIONAL 
USE PERMIT FOR DMK DISTRIBUTORS TO OPERATE AN OFFICE/WAREHOUSE USE AT 10012 
E. 64th STREET IN A NEIGHBORHOOD COMMERCIAL (NC) DISTRICT IN THE CITY OF 
RAYTOWN, JACKSON COUNTY, MISSOURI.  Point of Contact:  Chris Gilbert, Planning & Zoning 
Coordinator. 

 
The public hearing was opened. 
 
The bill was read by title only by Teresa Henry, City Clerk. 
 
Chis Gilbert, Planning & Zoning Coordinator, presented the item, read conditions of approval into the record 
and remained available for any discussion. 
 
The applicant, David Hull, joined the conversation at the lectern. 
 
The item was discussed. 
 
Alderman Greene, seconded by Alderman Mims, made a motion to suspend the rules and hold an 
immediate second reading.  
 
Discussion continued. 
 
Aldermen Greene and Mims rescinded their motion to suspend the rules.  
 
Alderman Bill Van Buskirk, seconded by Alderman Mary Jane Van Buskirk, made a motion to continue to 
a date certain of February 18, 2020. The motion was approved by a vote of 9-0-1. 
 
Ayes: Aldermen Bill Van Buskirk, Mary Jane Van Buskirk, Hunt, Ward, Mims, Greene, Emerson, Walters, 
Myers 
Nays: None 
Absent: Alderman Aziere 
 
5. FIRST READING:  Bill No. 6544-20, Section IX.  AN ORDINANCE AMENDING CHAPTER 6, ANIMALS, 

ARTICLE III, CARE AND CONTROL REGULATIONS OF THE RAYTOWN MUNICIPAL CODE.  Point of 
Contact:  Alderman Bill Van Buskirk. 

 
The bill was read by title only by Teresa Henry, City Clerk. 
 
Alderman Bill Van Buskirk presented the item. 
 
Ray Haydaripoor, Community Development Director, remained available for any discussion. 
 
The item was discussed. 
 
Alderman Derek Ward, seconded by Alderman Mary Jane Van Buskirk, made a motion to suspend the 
rules and hold an immediate second reading. 
 
Discussion continued. 
 
The motion failed by a vote of 5-4-1, due to its failure to receive support from 2/3 of the Board of 
Aldermen. 
 
Ayes: Aldermen Ward, Mary Jane Van Buskirk, Walters, Bill Van Buskirk, Greene 
Nays: Aldermen Mims, Emerson, Myers, Hunt 
Absent: Alderman Aziere 
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The item will be continued at its second reading on February 18, 2020. 
 
Discussion continued. 
 
6. R-3272-20:  A RESOLUTION SUPPORTING THE MAYOR’S AD HOC EVENT COMMITTEE IN THEIR 

EFFORTS TO ORGANIZE A SUMMER CONCERT SERIES ON THE CITY’S GREENSPACE IN THE 
CENTRAL BUSINESS DISTRICT.  Point of Contact:  Dave Turner, Parks & Recreation. 

 
The resolution was read by title only by Teresa Henry, City Clerk. 
 
Dave Turner, Parks & Recreation Director, presented the item and remained for any discussion. 
 
Alderman Myers, seconded by Alderman Emerson, made a motion to adopt.  
 
The item was discussed. 
 
The motion as approved by a vote of 9-0-1. 
 
Ayes: Aldermen Myers, Emerson, Mary Jane Van Buskirk, Greene, Bill Van Buskirk, Mims, Hunt, Walters, Ward 
Nays: None 
Absent: Alderman Aziere 
 
7. R-3273-20:  A RESOLUTION AMENDING THE FISCAL YEAR 2019-2020 BUDGET TO REALLOCATE 

VARIOUS EXPENDITURES BETWEEN DESIGNATED FUNDS.  Point of Contact:  Russell Petry, Finance 
Director. 

 
The resolution was read by title only by Teresa Henry, City Clerk. 
 
Russ Petry, Finance Director, presented the item and remained for any discussion. 
 
Alderman Mims, seconded by Alderman Greene, made a motion to adopt. The motion was approved by a vote of 
9-0-1. 
 
Ayes: Aldermen Mims, Greene, Hunt, Ward, Emerson, Bill Van Buskirk, Walters, Myers, Mary Jane Van Buskirk 
Nays: None 
Absent: Alderman Aziere 

 
DISCUSSION ITEM 

 
8.   Aldermanic Sponsorships to Ordinances, Alderman Greg Walters 
 
Alderman Walters presented the item. 
 
The item was discussed. 
 
Alderman Mims was excused from the meeting at 9:21 p.m. 
 
Discussion continued. 
 
Alderman Myers, seconded by Alderman Greene, made a motion to adjourn. 
 
Discussion continued. 
 
ADJOURNMENT 
 
The motion to adjourn was approved by a majority of those present. 
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The meeting adjourned at 9:26 p.m. 
 
 
____________________ 
Teresa M. Henry, MRCC 
City Clerk 
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CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 12, 2020     Resolution No.:   R-3275-20 
To: Mayor and Board of Aldermen  
From: Teresa Henry, City Clerk  
 
Department Head Approval:          
     
City Administrator Approval:        

 
 
 
 
Action Requested:  Appointment of Jennifer Perkins to the Raytown Park Board. 
 
Recommendation:  Approve the appointment. 
 
Analysis:  The Raytown Park Board was established pursuant to Ordinance 109, which 
provides for the appointment of nine (9) Park Board Directors appointed by the Mayor with the 
approval of the Board of Aldermen.  The term of the members is for three years and the terms 
are supposed to be staggered to provide consistent and experienced leadership. 
 
The Mayor has recommended that Jennifer Perkins be appointed to replace Mike Hanna (who 
resigned) with an unexpired term which expires June 1, 2021. 
 
Alternatives:   Reject the appointment.     
 
 



 
RESOLUTION NO.:   R-3275-20 
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A RESOLUTION AUTHORIZING AND APPROVING THE APPOINTMENT OF JENNIFER 
PERKINS TO THE RAYTOWN PARK BOARD 
 
 
 WHEREAS, the Raytown Park Board was established pursuant to Ordinance 109 which 
provides for the appointment of nine (9) Park Board Directors appointed by the Mayor with the 
approval of the Board of Aldermen; and  
 

WHEREAS, a vacancy currently exists on the Raytown Park Board and the Mayor has 
recommended and desires to appoint Jennifer Perkins to fill a vacancy and fulfill the remainder of 
a 3-year term expiring June 1, 2021 or until a successor is duly appointed; and 

 
WHEREAS, the Board of Aldermen find it is in the best interest of the City to approve 

such appointment as proposed by the Mayor; 
 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY 

OF RAYTOWN, MISSOURI, AS FOLLOWS: 
 
 THAT Jennifer Perkins, 8301 E. 83rd Street, Raytown, Missouri is hereby appointed as a 
member of the Raytown Park Board to fill a vacancy and fulfill the remainder of a 3-year term 
expiring June 1, 2021, or until a successor is duly appointed; 
   

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of 
the City of Raytown, Missouri, the 18th day of February, 2020. 
 
 
 
 
   ________________________________ 
   Michael McDonough, Mayor 
 
 
 
 
ATTEST:   Approved as to Form: 
 
 
 
____________________________  ________________________________ 
Teresa M. Henry, City Clerk   Jennifer M. Baird, City Attorney 



From: Please Do Not Click Reply
To: Teresa Henry
Subject: Application for Boards, Committees and Commissions (form) has been filled out on your site.
Date: Tuesday, January 28, 2020 8:22:17 AM

Your Site has received new information through a form.
Form: Application for Boards, Committees and Commissions
Site URL: www.raytown.mo.us
-------------------------------------------------
Date: 01/28/2020
Last Name: Perkins
First Name: Jennifer
Middle Name: Jean
Address: 8301 E. 83rd Street
Raytown, MO 64138
Phone: Day:
Phone: Evening:
Cell Phone Number: 8166821124
Fax No.:
Email Address: cgpjjo@yahoo.com
Which board would you like to serve on?: Parks and Recreation
Because: I am passionate about seeing our parks be used, maintained and over time renovated.
My strength(s) on this Board/Commission will be:: I am vocal and very passionate about family friendly Parks. I am
very comfortable with working with a team, coming to a solution and finding compromise where needed.
Education:High School/City/State/Date: Shawnee Mission South
Overland Park KS
2001
Trade/College/University/Degree/Date:
Post Graduate/College/Degree/Date:
Current: Employer/Address/Position: Stay at home mom
Past Employer/Address/Position/Dates: Fox and Hound
10428 Metcalf
Overland Park KS
General Manager 2003-2015
Past Employer/Address/Position/Dates:
Organization/Leadership Position(s)/Membership Dates (s): PTA President for Spring Valley Elementary 2018-2020

Treasurer For Friends of Raytown Parks and Rec 2019-2020
If so, please explain.: No
If yes, how often do you anticipate this would occur?: No

Do Not Click Reply - This e-mail has been generated from a super form.

mailto:support@govoffice.com
mailto:thenry@raytown.mo.us


 
 

CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 7, 2020     Bill No.: 6543-20 
To: Mayor and Board of Aldermen   Section No.: XIII 
From: Chris Gilbert, Planning & Zoning Coordinator 

 
Department Head Approval:         

Finance Director Approval:      (only if funding is requested) 

City Administrator Approval:       
 
 
 
Action Requested:  Board of Aldermen consideration and approval of a Conditional Use Permit 
authorizing an Office/Warehouse use at 10012 E. 64th Street in a Neighborhood Commercial (NC) 
zoning district. 
 
Recommendation:  Staff recommends approval as submitted.  The Planning & Zoning 
Commission voted (6-0) to recommend approval of the Conditional Use Permit with all conditions as 
contained in the staff report. 
 
ANALYSIS:  The subject building has been occupied by the applicant’s business, DMK Distributors, 
since early 2018 when the applicant purchased the building.  Prior to the applicant acquiring the 
property, it was occupied by Egerstrom, Inc. dating back to 1999 and for a short period of time also co-
occupied by Party Time Foods, LLC from 1999 to 2002. These prior businesses were licensed during 
their years of operation, with Egerstrom last being licensed in June, 2017.  The current business has 
not been licensed and is pursuing this CUP to get properly licensed.   The building, built in 1972, has a 
two story office area in front and a high ceiling warehouse in back.  The east side of the property 
contains the parking area with a loading dock toward the north end.  There is no licensed use of the 
building at present.  The operating business in the building, DMK Distributors, deals in non-perishable 
grocery products that are distributed to various area grocery stores. 
 
Conditions of approval were attached to the Conditional Use by staff and concurred with by the 
Planning Commission.  These conditions are stated in the attached Ordinance.  The applicant has 
agreed to all the Conditions.  The property is in reasonable condition at present, so these conditions are 
relatively minor. 
 
Alternatives:  Alternatives to the recommendation of the Planning & Zoning Commission would be to 
approve, conditionally approve, or deny the Conditional Use Permit. 
 
Budgetary Impact: 
 

 Not Applicable 
 
Additional Reports Attached:   

• Ordinance 
• Staff Report from January 2, 2020, Planning & Zoning Commission meeting 
• Minutes of the January 2, 2020, Planning Commission meeting 



 
BILL NO. 6543-20 ORDINANCE NO. __________ SECTION NO.    XIII 

 
 

 
AN ORDINANCE APPROVING A CONDITIONAL USE PERMIT FOR DMK DISTRIBUTORS 
TO OPERATE AN OFFICE/WAREHOUSE USE AT 10012 E. 64th STREET IN A 
NEIGHBORHOOD COMMERCIAL (NC) DISTRICT IN THE CITY OF RAYTOWN, JACKSON 
COUNTY, MISSOURI 
 
WHEREAS, Application PZ-2020-01, submitted by David Hull of 13311 W. 116th Terr., 
Overland Park, Kansas, owner of DMK Distributors, for approval of a Conditional Use Permit 
for an Office/Warehouse use at 10012 E. 64th Street within a Neighborhood Commercial 
(NC) Zone in the City of Raytown, Jackson County, Missouri, was referred to the Planning 
Commission; and 
 
WHEREAS, the Planning Commission considered the application on January 2, 2020, and by 
a vote of 6 in favor and 0 against rendered a report to the Board of Aldermen recommending 
that the Conditional Use Permit be approved; and 
 
WHEREAS, the Board of Aldermen considered the application on February 4, 2020, and 
February 18, 2020, and finds and declares that the provisions hereinafter contained and 
enacted are in pursuance of and for the purpose of securing and promoting the public safety, 
health, and general welfare of persons in the City of Raytown and rendered a decision to 
approve the Conditional Use Permit. 
 

NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE 
CITY OF RAYTOWN, MISSOURI, AS FOLLOWS: 
 
SECTION 1 – APPROVAL OF CONDITIONAL USE PERMIT.   That the Conditional Use 
Permit for DMK Distributors to operate an Office/Warehouse use at 10012 E. 64th Street, is 
hereby approved. 
 
SECTION 2 – CONDITIONS OF APPROVAL. That the Conditional Use Permit for DMK 
Distributors to operate an Office/Warehouse use at 10012 E. 64th Street be approved 
subject to the following conditions as contained in the staff report and as approved by the 
Planning Commission: 

 
1. The Parking lot shall be maintained in good condition at all times.  Any potholes that 

develop shall be filled immediately as they appear, with consideration for time of 
year. 
 

2. Parking lot shall be properly striped with parking spaces along the east side of the lot 
with 9 ft x19.5 ft spaces to accommodate all employees.  Spaces shall include a 
single handicapped parking space accessible to the main entrance of the building 
that is 8 ft x 19.5 ft with an 8 ft x 19.5 ft striped unloading zone and shall have a pole 
sign in front of the space with the international symbol of accessibility and “van 
accessible” upon it. 
 

3. Ensure the entire building exterior is maintained in good condition at all times.  This 
includes, doors, windows, window canopies, and bay doors. 
 

4. Ensure the site is maintained in good condition at all times.  All junk, trash, and 
debris that is dumped or blows onto the site shall be removed immediately.  Keep all 
grass and weeds trimmed at all times. 



 
BILL NO. 6543-20 ORDINANCE NO. __________ SECTION NO.    XIII 

 
 

 
5. All signage shall be issued under separate permit process and shall meet Municipal 

Code requirements. 
 

6. Any trash dumpster placed on site needs to be screened unless stored indoors 
except on trash pickup day.  Such enclosure shall have a proper gate that can be 
accessed by the trash truck and also screen the container from view at all times.  A 
dumpster may also be placed inside a fully screened vehicle storage area if such is 
required or voluntarily installed. 
 

7. No Commercial Use Permit will be issued until all applicable requirements of this 
section have been met.  Once these items are met and the Commercial Use Permit 
is issued, the applicant shall immediately apply for a business license. 
 

8. All conditions of approval shall be met by no later than 30 days following approval of 
the Ordinance by the Board of Aldermen.  Failure to meet these conditions, acquire a 
Commercial Use Permit, and apply for a Raytown Business License by the expiration 
of this 30-day period can result in further action taken by the City including the 
issuance of a Municipal Court summons. 
 

9. Compliance with all applicable local, state and federal regulations, codes, 
ordinances, and laws. 

 
SECTION 3 – REPEAL OF ORDINANCES IN CONFLICT.  All ordinances or parts of 

ordinances in conflict with this ordinance are hereby repealed. 
 
SECTION 4 – SEVERABILITY CLAUSE.  The provisions of this ordinance are 

severable and if any provision hereof is declared invalid, unconstitutional or unenforceable, 
such determination shall not affect the validity of the remainder of this ordinance. 

 
SECTION 5 – EFFECTIVE DATE.  This ordinance shall be in full force and effect from and 
after the date of its passage and approval. 
 

BE IT REMEMBERED that the above was read two times by heading only, PASSED 
and ADOPTED by a majority of the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Jackson County, Missouri, this 18th day of February, 2020. 
 
 
 
 ________________________________ 
 Michael McDonough, Mayor 
 
 
 
 
ATTEST: Approved as to Form 
 
 
 
____________________________ _______________________________ 
Teresa M. Henry, City Clerk Jennifer M. Baird, City Attorney 











































 

1 
 

CITY OF RAYTOWN  

PLANNING & ZONING COMMISSION 

REGULAR MEETING 

MINUTES 
January 2, 2020 

7:00 pm 
 

Raytown City Hall 
Board of Aldermen Chambers 

10000 East 59th Street 
Raytown, Missouri 64133 

 

1. Welcome by Chairperson 

2. Call meeting to order and Roll Call 

Wilson: Present Thurman: Present Emerson: Present 
Bettis: Absent  Robinson: Present Frazier:  Present 
Stock: Absent  Dwight:   Present   

3. Approval of Minutes:  Minutes of November 21, 2019, approved 6-0 as amended to reflect 
Thurman present upon motion by Emerson and second by Frazier. 

4. New Business 

A. Case No.:  PZ 2020-01:  Public Hearing to Consider a Conditional Use Permit Application Filed 
by David Hull of DMK Distributors to Operate an Office/Warehouse Use at 10012 E. 64th Street 
 
1. Introduction of Application by Chairman. 

 Chairman Wilson opened the public hearing and introduced the application.  All persons 
 providing testimony were sworn in by Jennifer Baird, City Attorney.  David Hull was present as 
 the applicant. 

2. Explanation of any Ex Parte Communications Regarding the Application. 
 

No commissioners reported any Ex Parte Communications regarding this application. 
 
3. Enter Relevant Exhibits into the Record. 

 
Chairman Wilson entered the staff report into the record as an exhibit. 
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4. Introduction of Application by Staff 

 Chris Gilbert, Planning & Zoning Coordinator provided the staff report.  Planning Commission 
 discussion on the application with some questions for staff. 

5. Presentation of Application by Applicant. 

 Mr. David Hull addressed the Planning Commission  with a description of why he is needing 
 this Conditional Use Permit and how he is utilizing the building. 

6. Request for Public Comment by Chairman. 

 Richard Jones, a neighboring business owner of Henry’s Automotive, spoke on behalf of the 
 applicant, stating he was in support of the application. 

7. Additional Staff Comments and Recommendation. 

 Chris Gilbert provided the staff recommendation to approve the application with a number 
 of conditions attached that were entered into the record.  The applicant agreed to the 
 conditions. 

8. Commission Discussion. 
 

Planning Commission discussion on the application with some questions for staff. 
 
9. Commission Decision to Approve, Conditionally Approve, or Deny Application. 

 Ms. Emerson moved and Mr. Frazier seconded a motion to recommend approval of the 
 Conditional Use Permit application.  Vote passed 6-0. 

B. Case No.:  PZ 2019-13:   City-Initiated Application to Amend Municipal Code Chapter 50, 
Article VIII, “Sign Regulations”. 

 
1. Introduction of Application by Chairman. 

 Chairman Wilson opened the public hearing and introduced the application.  All persons 
 providing testimony were sworn in by Jennifer Baird, City Attorney.  

2. Explanation of any Ex Parte Communications Regarding the Application. 
 

No commissioners reported any Ex Parte Communications regarding this application. 
 
3. Enter Relevant Exhibits into the Record. 

 
Chairman Wilson entered the staff report into the record as an exhibit. 
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4. Staff Presentation of proposed Text Amendments. 

 Chris Gilbert, Planning & Zoning Coordinator provided the staff report on proposed 
 changes to the City’s Sign Code and the staff recommendation.  Planning Commission 
 discussion with questions for staff.   Jennifer Baird, City Attorney, gave presentation on 
 proposed legal changes to sign code to comply with recent court rulings.   

5. Request for Public Comment by Chairman. 

 No members of the public were present to provide comment. 

6. Commission Discussion. 
 

Planning Commission discussion with questions for staff. 
 
7. Commission Decision to Approve, Conditionally Approve, or Deny Application. 

 Mr. Robinson moved and Ms. Dwight seconded a motion to recommend approval as 
 recommended in the  staff report.  Motion passed 6-0. 

C. Case No.:  PZ 2019-14:   City-Initiated Application to Amend Municipal Code Chapter 50, 
Article IV, “Districts and District Map”. 
 
1. Introduction of Application by Chairman. 

 Chairman Wilson opened the public hearing and introduced the application.  All persons 
 providing testimony were sworn in by Jennifer Baird, City Attorney.  

2. Explanation of any Ex Parte Communications Regarding the Application. 
 

No commissioners reported any Ex Parte Communications regarding this application. 
 

3. Enter Relevant Exhibits into the Record. 
 

Chairman Wilson entered the staff report into the record as an exhibit. 
 
4. Staff Presentation of proposed Text Amendments. 

 Chris Gilbert, Planning & Zoning Coordinator provided the staff report on proposed 
 amendments to Zoning Ordinance Use Table regarding vehicle and equipment sales and  the 
 recommendation.  Planning Commission discussion with questions for staff.  

5. Request for Public Comment by Chairman. 

 No members of the public were present to provide comment. 
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6. Commission Discussion. 
 
Planning Commission discussion with questions for staff. 
 
7. Commission Decision to Approve, Conditionally Approve, or Deny Application. 

 Mr. Frazier moved and Mr. Robinson seconded to recommend approval as recommended in 
 the staff report.  Motion passed 6-0. 

D. Case No.:  PZ 2019-12:   City-Initiated Application to Amend Municipal Code Chapter 4, 
“Alcoholic Beverages”, Chapter 10, “Business and Business Regulations”, and Chapter 50, 
Article IV, “Districts and District Map”. 
 
Chris Gilbert, Planning & Zoning Coordinator, asked the Planning Commission to continue this 
hearing to a Special meeting on January 16, 2020, to provide more time for staff to work 
through some concerns that came out of the discussion regarding this item at the November 
21, 2019, Planning Commission Meeting. 
 
1. Commission Decision to Continue Hearing to January 16, 2020, Special meeting. 
 
Mr. Frazier moved and Ms. Thurman seconded to continue this item to a Special Meeting on 
January 16, 2020, at 7:00 PM. 

 
5. Other Business- None. 
 
6.   Set Future Meeting Date – Special Meeting on January 16, 2020.  Next regular meeting on 

February 6, 2020, with a CUP application for auto sales to be on the agenda. 
 

7.   Adjourn at 8:10 PM upon motion by Ms. Emerson and second by Ms. Dwight. 



CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 7, 2020     Bill No.:  6544-20 
To: Mayor and Board of Aldermen   Section No.:  IX 
From:  Alderman Bill Van Buskirk 
 
Department Head Approval:          
     
Finance Director Approval:  ________________________ (only if funding is requested)  

 

City Administrator Approval:        
 

 
 
Action Requested: Board of Aldermen approval to amend a section of Chapter 6 of the Raytown 
Municipal Code regarding tethering of animals. 
 
Recommendation: Approval as submitted. 
 
Alternatives:  Not approve the proposed text amendments to Chapter 6.  
 
Budgetary Impact: 
 

 Not Applicable 
 
 



BILL NO. 6544-20          ORDINANCE NO.  _____ SECTION NO.   IX 
 

v:\board of aldermen meetings\agendas\agendas 2020\02-18-2020\ord amend chapter 6 tethering-bvb.doc 

 
AN ORDINANCE AMENDING CHAPTER 6, ANIMALS, ARTICLE III, CARE AND CONTROL 
REGULATIONS OF THE RAYTOWN MUNICIPAL CODE  
 

WHEREAS, it has been determined that amendments to Chapters 6 are needed regarding 
tethering in the City of Raytown. 
 

NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY 
OF RAYTOWN, MISSOURI, AS FOLLOWS: 

 
SECTION 1 – AMENDMENT OF CHAPTER 6, ANIMALS, ARTICLE III, CARE AND 

CONTROL REGULATIONS. That Chapter 6 of the Raytown Municipal Code is hereby 
amended to read as attached hereto in Exhibit “A”: 

 
SECTION 2 – REPEAL OF ORDINANCES IN CONFLICT.  All ordinances or parts of 

ordinances in conflict with this ordinance are hereby repealed. 
 
SECTION 3 – SEVERABILITY CLAUSE.  The provisions of this ordinance are severable 

and if any provision hereof is declared invalid, unconstitutional or unenforceable, such 
determination shall not affect the validity of the remainder of this ordinance. 

 
 SECTION 4 – EFFECTIVE DATE.  This ordinance shall be in full force and effect from 
and after the date of its passage and approval. 
 

BE IT REMEMBERED that the above was read two times by heading only, PASSED 
and ADOPTED by a majority of the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Jackson County, Missouri, this 18th day of February, 2020.  
 
 
 
 
 ________________________________ 
 Michael McDonough, Mayor 
 
 
 
 
ATTEST: Approved as to Form 
 
 
 
____________________________  ___________________________________  
Teresa M. Henry, City Clerk Jennifer M. Baird 
 
 
 
 
 
 

 



EXHIBIT “A” 

Sec. 6-103. - Animals to be adequately restrained; tethering.  

(a)  It shall be unlawful for an owner, keeper or harborer of an animal or fowl to keep said animal without 
it being adequately restrained.  

(b)  It shall be unlawful for an owner, keeper or harborer of an animal or fowl to allow such animal to run 
at large.  

(c)  It shall be unlawful for an owner, keeper or harborer of animal to tether the animal outside except 
when the owner, keeper or harborer of the animal is visibly supervising the animal, whether outside 
or from inside a residence. 

(d)    Tethering of animals shall be considered temporary, no more than half an hour at any one time, 
and no more than a total of three (3) hours in any twenty-four (24) hour period. 

(e)     The tether shall be attached to a fixed object or structure that prevents the animal from coming 
within ten (10) feet of any public walkway or roadway. 

(f)      It shall be unlawful for any person to attach a chain or other tether, restraint or implement directly 
to an animal without the proper use of a collar, harness, or other device designed for that purpose 
and made from a material that prevents injury to the animal. 

(d) (g) Nonpoisonous snakes shall be kept in locked, escape-proof cages and shall not be permitted to 
escape while being handled by owner, keeper or handler.  

(e) (h) Cats regardless of age or sex which cause injury to persons or damage to property or that create 
a nuisance shall be deemed not adequately restrained.  

(Code 1969, § 4-15; Ord. No. 5191-07, § 1, 3-6-2007; Ord. No. 5246-07, § 1, 7-17-2007)  

State Law reference— Animals restrained from running at large, RSMo 270.010 et seq.; strays, 
RSMo 271.010 et seq.; fences and enclosures generally, RSMo 272.010 et seq.; local option 
regarding fences and enclosures, RSMo 272.210; dogs prohibited from running at large, RSMo 
322.020.  



 
 

CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 12, 2020     Resolution No.: R-3276-20 
To: Mayor and Board of Aldermen  
From: Jose Leon, Director of Public Works  
 
Department Head Approval:          
     
Finance Director Approval:       (only if funding is requested) 
 
City Administrator Approval:        

 
 
 

Action Requested:  Board of Aldermen approval of Infinity Building Services contract renewal 
for year 3 of 3, in excess of $15,000.00, but within budgeted amounts for fiscal year 2019-2020. 
 
Recommendation:  Staff recommends for approval. 
 
Analysis:  This 2018 Raytown Mowing Services project low bid of Infinity Building Services is for 
the Public Works Department mowing.  The 2018 bid included options for a 2nd and 3rd year of 
mowing services.  The contractor’s mark-up is zero percent for both future years, and they do 
agree to work this year for the same costs as last year. 
 
The Public Works Department will have the contractor mow 34 areas throughout the City.  Each 
location will be paid per the contract unit costs.  The number of times each area is mowed will 
depend on the location of the area, as well as the weather allows. 
 
During Fiscal Year 2017-18, $20,617.00 was spent by the Public Works Dept. 
During Fiscal Year 2018-19, $21,170.00 was spent by the Public Works Dept. 
 
The estimated annual mowing amount for PW for the upcoming FY2019 is $23,145.00.  This is 
within the previously approved budget amounts $45,000 for General Fund repairs and maintenance.  
We are requesting an increase in the approved amount for possible extra expenses with our annual 
mowing project.  Our request is to make an approved amount to spend of $26,000.00, which is 
within our budgeted amount. 
 
Alternatives:  Do not approve the project renewal and direct staff to seek alternate methods or 
contractors. 
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 

Account Number(s): 101-62-00-100-53600 
Fund: General Fund 
Amount to Spend:  not to exceed $26,000.00 

 
Additional Reports Attached:  Bid results and bid tabulations from May 2018, locations map. 
 



RESOLUTION NO.:  R-3276-20 
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A RESOLUTION AUTHORIZING AND APPROVING THE CONTINUATION OF AN 
AGREEMENT WITH INFINITY BUILDING SERVICES FOR MOWING SERVICES IN AN 
AMOUNT NOT TO EXCEED $26,000.00 FOR FISCAL YEAR 2019-2020 
 

WHEREAS, the City solicited sealed bids from qualified firms interested in providing 
mowing services to the City of Raytown; and 
 

WHEREAS, the City received three (3) sealed bids in response which were opened on 
February 2, 2018; and 

 
WHEREAS, Infinity Building Services submitted its bid and was determined to be the 

lowest and best bidder qualified to provide such services; and 
 

WHEREAS, the Board of Aldermen find it is in the best interest of the City to authorize 
and approve the continuation of an agreement with Infinity Building Services in an amount not to 
exceed $26,000.00 for fiscal year 2019-2020; 
 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE 
CITY OF RAYTOWN, MISSOURI, AS FOLLOWS: 
 

THAT a continuation of an agreement for mowing services with Infinity Building Services 
as set forth in “Exhibit A” for such purposes in an amount not to exceed $26,000.00 for fiscal 
year 2019-2020 is hereby authorized and approved; 
 

FURTHER THAT the City Administrator is hereby authorized to execute all documents 
necessary and to take any and all actions necessary to effectuate the terms of the contract and 
the City Clerk is authorized to attest to the same.  
 

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of 
the City of Raytown, Missouri, the 18th day of February. 2020. 
 
 
 
  __________________________________ 
  Michael McDonough, Mayor 
 
 
ATTEST:  
 
 
________________________________  
Teresa M. Henry, City Clerk  
 
  
  Approved as to Form: 
 
 
  ___________________________________ 
  Jennifer M. Baird, City Attorney 
 
 



Bid Tabulation,  2:00pm, February 6, 2018

2018 Raytown Mowing Services  (Public Works)

Grounds Maintenance Location
Est. #    

of times

Approx. 

Frequency

Cost       

Per Mow

Approx. 

Season Cost

Cost       

Per Mow

Approx. 

Season Cost

Cost       

Per Mow

Approx. 

Season Cost

Cost       

Per Mow

Approx. 

Season Cost

1. City Hall Property  (front, side, immed. rear) 30 every week 75.00$    2,250.00$     168.00$  5,040.00$     105.00$  3,150.00$     70.00$    2,100.00$     

2. City Hall Property  (rear) 30 every week 60.00$    1,800.00$     27.00$    810.00$        105.00$  3,150.00$     70.00$    2,100.00$     

3. ROW at 59St and Raytown Road 15 every 2 weeks 80.00$    1,200.00$     58.00$    870.00$        170.00$  2,550.00$     90.00$    1,350.00$     

4. Vacant lot 62nd Street & Raytown Rd 15 every 2 weeks 60.00$    900.00$        48.00$    720.00$        200.00$  3,000.00$     70.00$    1,050.00$     

5. Raytown Trfy east ROW (59T to 65th) 15 every 2 weeks 40.00$    600.00$        90.00$    1,350.00$     85.00$    1,275.00$     40.00$    600.00$        

6. Wooden Bridge on east & west sides 15 every 2 weeks 40.00$    600.00$        105.00$  1,575.00$     25.00$    375.00$        40.00$    600.00$        

7. Detention Basin at 67th and Hardy 15 every 2 weeks 50.00$    750.00$        27.00$    405.00$        50.00$    750.00$        50.00$    750.00$        

8. ROW at 67th Street and Railroad bridge 15 every 2 weeks 25.00$    375.00$        53.00$    795.00$        25.00$    375.00$        30.00$    450.00$        

9. Det. Basin from Lakeshore Dr to Woodson 10 every 3 weeks 90.00$    900.00$        121.00$  1,210.00$     140.00$  1,400.00$     115.00$  1,150.00$     

10. Detention Basin at 75 St and Westridge 10 every 3 weeks 70.00$    700.00$        27.00$    270.00$        135.00$  1,350.00$     80.00$    800.00$        

11. 63rd Street, East of Woodson 10 every 3 weeks 40.00$    400.00$        27.00$    270.00$        10.00$    100.00$        45.00$    450.00$        

12. Detention Basin at Mount Olivet 10 every 3 weeks 120.00$  1,200.00$     27.00$    270.00$        220.00$  2,200.00$     135.00$  1,350.00$     

13. Detention Basin at 8024 Spring Valley Rd 10 every 3 weeks 50.00$    500.00$        32.00$    320.00$        105.00$  1,050.00$     60.00$    600.00$        

14. Detention Basin on 87th Street 10 every 3 weeks 200.00$  2,000.00$     27.00$    270.00$        500.00$  5,000.00$     215.00$  2,150.00$     

15. Woodson Rd., East Side, N. of 72nd St. 10 every 3 weeks 25.00$    250.00$        32.00$    320.00$        30.00$    300.00$        45.00$    450.00$        

16. Storm ditch south of 59St at Claremont 10 every 3 weeks 90.00$    900.00$        27.00$    270.00$        55.00$    550.00$        120.00$  1,200.00$     

17.  -------------------N/A------------------------------  ---N/A---  -------N/A-------  ------------  ----------------  ------------  ----------------  ------------  ----------------  ------------  ---------------

18. Storm ditch at 5433 Hardy 10 every 3 weeks 30.00$    300.00$        42.00$    420.00$        10.00$    100.00$        40.00$    400.00$        

19. Island at 51st Street & Woodson 10 every 3 weeks 20.00$    200.00$        27.00$    270.00$        10.00$    100.00$        20.00$    200.00$        

20. ROW of 57th Terr east of Sterling 10 every 3 weeks 25.00$    250.00$        32.00$    320.00$        25.00$    250.00$        30.00$    300.00$        

21. ROW of 58th Street east of Sterling 10 every 3 weeks 25.00$    250.00$        32.00$    320.00$        25.00$    250.00$        30.00$    300.00$        

22. Storm ditch south of 59St at Northern 10 every 3 weeks 50.00$    500.00$        37.00$    370.00$        65.00$    650.00$        55.00$    550.00$        

23. 9107-9111 E. 85th Street, vacant ROW 15 every 2 weeks 25.00$    375.00$        69.00$    1,035.00$     18.00$    270.00$        50.00$    750.00$        

24. Blue Ridge Blvd sw corner at 67th Street 15 every 2 weeks 50.00$    750.00$        69.00$    1,035.00$     60.00$    900.00$        45.00$    675.00$        

25. Island at Hunter and 70th 15 every 2 weeks 20.00$    300.00$        32.00$    480.00$        12.00$    180.00$        20.00$    300.00$        

26. Island at 8820 Richards Drive 15 every 2 weeks 20.00$    300.00$        32.00$    480.00$        12.00$    180.00$        20.00$    300.00$        

27. Island at 68Terr and Hawthorne 15 every 2 weeks 25.00$    375.00$        32.00$    480.00$        28.00$    420.00$        30.00$    450.00$        

28. Island at 78 Terr and Englewood 15 every 2 weeks 25.00$    375.00$        32.00$    480.00$        22.00$    330.00$        25.00$    375.00$        

29. Island at 78 Terr west of Crisp 15 every 2 weeks 25.00$    375.00$        32.00$    480.00$        10.00$    150.00$        25.00$    375.00$        

30. Island at 65 Terr and Lane 15 every 2 weeks 25.00$    375.00$        32.00$    480.00$        10.00$    150.00$        20.00$    300.00$        

31. Island at 64 Terr and Evanston 15 every 2 weeks 20.00$    300.00$        32.00$    480.00$        12.00$    180.00$        20.00$    300.00$        

32. EMS Facility, 10020 E. 66th Terrace 30 every week 25.00$    750.00$        105.00$  3,150.00$     40.00$    1,200.00$     30.00$    900.00$        

33. Island at 84th and Hedges 15 every 2 weeks 25.00$    375.00$        53.00$    795.00$        22.00$    330.00$        25.00$    375.00$        

34. ROW - 8318 J.A. Reed to 8401 Greenwood 15 every 2 weeks 25.00$    375.00$        63.00$    945.00$        28.00$    420.00$        25.00$    375.00$        

35. Detention Basin at Ditzler & Gregory 10 every 3 weeks 25.00$    250.00$        42.00$    420.00$        38.00$    380.00$        30.00$    300.00$        

TOTAL BASE BID = 22,100.00$   27,205.00$   33,015.00$   24,675.00$   

Infinity Bldg Services Xscapes LLC 4Dyce Lawn & Landsc.

Engineer's Estimate4Dyce Lawn & Landsc.

1. 2. 3.

Xscapes LLCInfinity Bldg Services



BID  RESULTS

2018 Raytown Mowing Project

2:00pm, Tuesday, February 6, 2018

 CONTRACTOR Public Works Bid

1.  Infinity Building Services, LLC $22,100.00 

2.  Xscapes LLC $27,205.00 

3.  4Dyce Turf Lawn & Landscape $33,015.00 

Engineer's Estimate $24,675.00 

Infinity Building Services

Public Works

2018 Prices $22,100.00

2019, 0% Increase $22,100.00

2020, 0% Increase $22,100.00

Xscapes LLC

Public Works

2018 Prices $27,205.00

2019, 2% Increase $27,749.10

2020, 3% Increase $28,581.57

4Dyce Turf Lawn & Landscape

Public Works

2018 Prices $33,015.00

2019, 5% Increase $34,665.75

2020, 5% Increase $36,399.04





 
 

CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 13, 2020     Resolution No.:  R-3277-20 
To: Mayor and Board of Aldermen  
From: Jose M. Leon Jr, Director of Public Works  
 
Department Head Approval:           
Finance Director Approval:       (only if funding is requested) 

City Administrator Approval:        
 
 
 
Action Requested:  Board of Aldermen approval of the Professional Services agreement with 
George Butler Associates, Inc.  
 
Recommendation:  Staff recommends approval as submitted. 
 
Analysis:  Staff issued a Request For Qualifications (RFQ) for On-Call City Engineering Services to 
obtain professional engineer services for various street, sanitary, stormwater, and traffic 
maintenance and improvements.  Overall the City received 12 responses to our RFQ.  A committee 
of (5) five staff members in various departments reviewed and ranked each response.  The 
committee recommended going into agreement with the two highest ranking firms.   
 
Staff will use these firms to help plan, prioritize, and develop construction plans for the various 
construction projects.  These services will streamline engineering services on an on-call or as-
needed basis.  Firms were selected based on qualifications which is an ideal method to select 
professional services.  The agreement is a (4) four-year agreement with (2) two (1) one-year 
renewals.  This agreement was reviewed by the City Attorney. 
 
Alternatives:  Do not approve the agreement and staff will issue Request For Proposals (RFPs) for 
each project.  
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Fund: 501-62-00-100-52250 Professional Services 
 204-62-00-100-52250 Professional Services 
Amount to Spend: $100,000.00 
 $125,000.00 

 
Additional Reports Attached:  George Butler Associates, Inc. Agreement 
 



RESOLUTION NO.:   R-3277-20 
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A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 
PROFESSIONAL SERVICES AGREEMENT WITH GEORGE BUTLER ASSOCIATES, INC. FOR 
ON-CALL CITY ENGINEERING SERVICES FOR FISCAL YEAR 2019-2020 
 
 WHEREAS, the City of Raytown (the “City”) issued a Request for Qualifications for On-Call City 
Engineering Services on December 6, 2019; and 
 
 WHEREAS, the Public Works Department received 12 responses to the invitation; and 
 
 WHEREAS, after review of the responses, the City desires to enter into a Professional 
Services Agreement with George Butler Associates, Inc., for professional engineering, land surveying 
and planning services desired by the City; and  

 
WHEREAS, the Board of Aldermen find it is in the best interest of the City to enter into a 

Professional Services Agreement with George Butler Associates, Inc., for On-Call City Engineering 
Services, as set forth in Exhibit “A” for fiscal year 2019-2020; 

 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF 

RAYTOWN, MISSOURI, AS FOLLOWS:   
 
THAT the Board of Aldermen find it is in the best interest of the City to hereby authorize and 

approved a Professional Services Agreement with George Butler Associates, Inc., for On-Call City 
Engineering Services as set forth in Exhibit “A” incorporated herein, for fiscal year 2019-2020; and 

 
 FURTHER THAT the City Administrator is hereby authorized to execute any and all documents 
and to take any and all actions necessary to effectuate the terms of the Agreement and exercise the 
authority granted herein on behalf of the City. 
 

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Missouri, the 18th day of February, 2020. 
 
 
 
 
   _____________________________________ 
   Michael McDonough, Mayor 
 
 
 
ATTEST:  Approved as to Form: 
 
 
_________________________________  ____________________________________ 
Teresa M. Henry, City Clerk  Jennifer M. Baird, City Attorney  
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AGREEMENT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT made as of the  day of February 2020, by and between the 

City of Raytown, Missouri, its successors and assigns, hereinafter called the CITY, and George 

Butler Associates, Inc, hereinafter called the CONSULTANT. 

WITNESSETH: 

WHEREAS, the CITY is authorized and empowered to contract with the 

CONSULTANT for provisions of professional engineering services as hereinafter described; 

and  

WHEREAS, the CONSULTANT, (a Kansas Corporation with offices at 9801 Renner 

Blvd Lenexa, KS 66219) is registered and in good standing in accordance with the laws of the 

State of Missouri and is qualified to provide the professional engineering, land surveying, and 

planning services desired by the CITY. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained 

herein, the parties hereto agree as follows:  

1. The CONSULTANT will serve as the CITY’S On-Call City Professional Engineer 

representative in those phases of the Project (as defined below) to which this 

Agreement applies and will give consultation and advice to the CITY during the 

performance of its services. 

2. The CITY is authorized and empowered to contract with the CONSULTANT for the 

purpose of designing and furnishing other related Engineering Consultant Services in 

connection with the Project; the CITY and the CONSULTANT in consideration of 

their mutual covenants herein agree in respect to the performance of professional 

services by the CONSULTANT and the payment for those services by the CITY, as 

set forth below: 

PART A — SERVICES TO BE PROVIDED BY THE CONSULTANT 

After the CITY issues a notice to proceed, the CONSULTANT shall proceed the 

services as set forth in the Request for Qualifications document which is attached hereto and 

incorporated herein at EXHIBIT A (hereinafter referred to as the “Project”). 

In the event additional services are required through changes in the scope of the Project, 

or unusual or unforeseen circumstances are encountered, or the CITY desires other design 

services for significant projects, the CONSULTANT shall, upon written authorization by the 
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CITY, perform the additional services as mutually agreed upon by both parties by 

Supplemental Agreement. 

 

PART B — TERM OF THE AGREEMENT: 

The term of this agreement shall be for four (4) years, with up to two (2) one (1) year extensions. 

Approximately 30 days prior to the end of each one (1) year period, a meeting will be held 

between CONSULTANT and the CITY of Raytown staff for the purposes of conducting a 

performance review, revising the scope and/or language of the agreement, and submitting 

CONSULTANT'S most current Hourly Rate Schedule 

 

PART C — INSPECTIONS, CONFERENCES, AND APPROVALS: 

Representatives of the CITY shall have the right to inspect and review the work being done by 

the CONSULTANT and consult with the CONSULTANT at any time. Conferences are to be 

held at the request of the CITY or CONSULTANT. 

 

PART D — COMPENSATION: 

The CITY agrees to pay the CONSULTANT as compensation for all the services stipulated in 

PARTS A and C herein as follows: 

a. Billing will be based on the schedule of charges used for general consultation, which is 

attached hereto and made part hereof (EXHIBIT B). 

b. CONSULTANT shall submit all invoices for design related services and for construction 

related services on forms provided by the CITY. 

c. CONSULTANT shall invoice CITY monthly for all services rendered and expenses 

incurred during the previous month. 

d. All invoices for services shall be accompanied by a documented breakdown of expenses 

incurred with location to which this Agreement applies. This documentation shall 

include project personnel by job classification, hourly rate, and number of hours. 

e.  All invoices for services shall be submitted to the City by the second Monday of each 

month. 

f. Payment will be made monthly on the basis of statements submitted by the 

CONSULTANT subject to the CITY’S review thereof. 

g. The term “direct non-salary costs” shall include the CONSULTANT’S payments to 
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others in connection with the PROJECT, transportation, and reproduction work. 

h. Transportation, including use of survey vehicle or automobile in connection with the 

PROJECT will be charged in accordance with EXHIBIT B - Hourly Rate Schedule. 

i.  Blue line prints on white paper made at the CONSULTANT’S office will be included at 

the CONSULTANT’S cost in accordance with EXHIBIT B - Hourly Rate Schedule. 

Other reproduction work and materials required will be charged at actual cost. 

 

PART E – OBLIGATIONS OF CITY: 

CITY, at its own expense, will provide the following: 

1. Make available to CONSULTANT on request with reasonable notice, at CITY’S 

offices, all existing records, maps, plans and other data possessed by the CITY when 

such are necessary, advisable or helpful to the CONSULTANT in the prosecution of 

its work under this AGREEMENT. 

2. Designate in writing a person to act as the CITY’S representative with respect to the 

services to be performed or furnished by the CONSULTANT under this Agreement. 

Such person shall have complete authority to transmit instructions, receive information, 

interpret and define the CITY’S policies and decisions with respect to the 

CONSULTANT’S services for the Project. In the absence of any such designation, or 

until such designation is made by CITY, its City Administrator shall serve as the 

designated representative. 

 

PART F — TERMINATION OF THE AGREEMENT: 

This Agreement may be terminated by the CITY with 15 days written notice. Any such 

termination by the CONSULTANT shall require a 45-day notice to the City. In the event of 

substantial failure by the other party to perform in accordance with the terms hereof through no 

fault of the terminating party; provided however, that in any such case, the CONSULTANT, to 

the extent not in default, shall be paid for all services actually rendered and all costs reasonably 

incurred up to the time of termination on the basis of the payment provisions of this Agreement. 

In all events, the CITY shall have the right to terminate the services of the CONSULTANT, 

irrespective of whether the CONSULTANT is in default, upon such date as shall be specified in 

a notice to be delivered in writing to the CONSULTANT. Copies of all completed or partially 
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completed designs, plans and specifications prepared under this Agreement shall be delivered to 

the CITY when, and if, this Agreement is terminated, but it is mutually agreed by the parties that 

the CITY will use them in accordance with the provisions in Part H, Section 4 of this Agreement. 

No such termination shall be deemed to release the CONSULTANT or any insurer from 

obligations under part H, Sections 2 and 3 of this Agreement for liability arising from or out of 

anything occurring or arising on or prior to such termination. 

 
PART G — COMMISSIONS AND FEES: 

The CONSULTANT warrants that it has not employed or retained any company or person, other 

than a bona fide employee working solely for CONSULTANT, to solicit or secure this 

Agreement, and that it has not paid or agreed to pay any company or person, other than a bona 

fide employee working solely for the CONSULTANT, any fee, commission, percentage, 

brokerage fee, gifts, or any other consideration, contingent upon resulting from the award or 

making of the Agreement. For breach or violation or this warranty, the CITY shall have the right 

to annul this Agreement without liability, or, in its discretion, to deduct from the Agreement 

price or consideration, or otherwise recover the full amount of such fee, commission, percentage, 

brokerage fee, gifts, or contingent fee. 

 

PART H — GENERAL CONSIDERATIONS: 

1. Insurance 

The CONSULTANT shall procure and maintain, at its sole cost and expense, insurance 

coverage as stated in the Request for Qualifications, which is attached hereto and 

incorporated herein as EXHIBIT A.   

2. Indemnity 

Indemnification: CONSULTANT shall indemnify, and hold harmless the 

CITY, its officers, , employees, elected officials, , each in their official and 

individual capacities, from and against  , all damages, liabilities or costs, , 

including reasonable attorney’s fees and defense costs arising from or in 

any way related to or connected with  CONSULTANT’s negligent acts, 

errors or  omissions, of CONSULTANT’s employees or subcontractors, to 

the extent such loss or injury occurs in connection with the services 
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performed by CONSULTANT under this Agreement; provided, however, 

that CONSULTANT need not save harmless the CITY from all damages or 

liabilities including reasonable attorney’s fees  arising out or to the extent 

caused by the negligence of the CITY, its employees or agents. 

3. Successor and Assigns 

The CITY and the CONSULTANT each binds itself and its principals, 

successors, executors, administrators and assigns to the other party of this 

Agreement and to the principals, successors, executors, administrators and assigns 

of such other party in respect to all covenants of the Agreement; provided that, 

neither the CITY nor the CONSULTANT will assign, sublet or transfer its 

interest in this Agreement without the written consent of the other. 

CONSULTANT shall not assign the right to any payments to be received 

hereunder, without the prior written consent of the CITY. Nothing herein shall be 

construed as creating any personal liability on the part of any officer or agent of 

any public body which may be party hereto, nor shall it be construed as giving 

any rights or benefits hereunder to anyone other than the CITY and the 

CONSULTANT. 

4. Ownership of Documents 

The CITY acknowledges the CONSULTANT’S plans and specifications as 

instruments of professional service. Nevertheless, the plans and specifications 

prepared under this Agreement shall become the property of the CITY upon 

completion of the work and payment in full of all monies due to the 

CONSULTANT or as provided in Part F, above and the final version of any 

document shall be submitted to the CITY electronically in format acceptable to 

the CITY. The CITY recognizes that new circumstances, not the least of which is 

the passage of time, may make reuse of such plans and specifications not 

advisable.  The CITY agrees, to the fullest extent permitted by law and not 

waiving any sovereign immunity, to defend, indemnify and hold harmless the 

CONSULTANT, its officers, directors, employees and subconsultants against any 

damages, liabilities or costs, including reasonable attorney’s fees and defense 

costs, arising from or allegedly arising from or in any way related to or connected 

with the reuse or modification of the CONSULTANT’s plans and specifications 
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by the CITY or any person or entity that acquires or obtains the plans and 

specifications from or through the CITY. 

The only parties interested in this Agreement are named herein and this 

Agreement is made without collusion with any person, firm or corporation. No 

member of the Board of Aldermen, officer or agent of the CITY is directly or 

indirectly financially interested in the Agreement. 

 

PART I – NON-DISCRIMINATION 

CONSULTANT agrees in the performance of this contract not to discriminate on the grounds 

or because of race, creed, color, national origin or ancestry, sex, religion, handicap, age, or 

political opinion or affiliation, against any employee of CONSULTANT or applicant for 

employment. 

 

PART J – MISCELLANEOUS 

1. Severability 

Any provision or part of the Agreement held to be void or unenforceable under any law 

or regulation shall be deemed stricken and all remaining provisions shall continue to be 

valid and binding upon the CITY and the CONSULTANT, who agree that the 

Agreement shall be reformed to replace such stricken provision or part thereof with a 

valid and enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

2. Notices 

Any notice required under this Agreement will be in writing, addressed to the 

appropriated party at the address which appears on the signature page to this Agreement 

(as modified in writing from item to time by such party) and given personally, by 

registered or certified mail, return receipt requested, by facsimile or by a nationally 

recognized overnight courier service. All notices shall be effective upon the date of 

receipt. 

3. Controlling Law 

This Agreement is to be governed by the law of the State of Missouri. 
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4. Unauthorized Aliens 

Pursuant to RSMO 285.530(1), by its sworn affidavit in substantially the form 

attached hereto as EXHIBIT C and incorporated herein, CONSULTANT hereby 

affirms its enrollment and participation in a federal work authorization program with 

respect to the employees working in connection with the contracted services.  

Furthermore, CONSULTANT affirms that it does not knowingly employ any person 

who is an unauthorized alien in connection with the contracted services. 

5. The project manager for CONSULTANT will be Charles McAllister. and Leslie G. 

Barnt, PE, CFM will serve as the Principal-in-Charge. 

6. CONSULTANT represents that the engineering services to be provided hereunder shall 

be performed by or under the direct supervision of an engineer duly licensed under the 

laws of the state of Missouri. Furthermore, CONSULTANT represents that all 

engineering documents and all services provided hereunder shall comply with all 

applicable laws, statues, building and zoning codes, ordinances, rules and regulations and industry 

standards. 

7. CONSULTANT shall perform all services in a manner consistent with that level of care 

and skill ordinarily exercised by members of the engineering profession currently 

practicing in the Kansas City metropolitan area under similar conditions. 

8. The intent of the CITY and CONSULTANT is that CONSULTANT shall perform its 

services under this agreement in all respects as an independent contractor. 

CONSUTLANT shall employ and direct all persons performing any work hereunder, 

and such persons shall be and remain the sole employees of and subject to the control 

and direction of CONSULTANT, and shall not be the employees or subject to the 

direction of CITY, it being the intention of the parties hereto that CONSULTANT shall 

be and remain an independent contractor, and nothing herein contained shall be 

construed as inconsistent with that status. 

9. The scope of work to be done under this Agreement shall be subject to modification and 

supplementation upon the written agreement of the duly authorized representatives of the 

contracting parties. The CONSULTANT shall have no obligation to perform services in 

connection with a change in the scope of work unless the cost thereof shall be agreed to 

under this paragraph. 
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Damon Hodges 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as 

of the day and year first above written. 

 

GEORGE BUTLER ASSOCIATES, INC. 

 

 

By:______________________________ 

  Leslie G Barnt, PE, CFM 

Title: Principal/Vice President 

Address: 

9801 Renner Blvd  

Lenexa, KS 66219  

CITY OF RAYTOWN, MISSOURI 

 

By:_________________________ 

Title: _City Administrator_ 

Address:  

10000 East 59th Street 

Raytown, Missouri 64133 

 

ATTEST: 

 

 

Teresa Henry, City Clerk 
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EXHIBIT A 

REQUEST FOR QUALIFICATIONS 

[SEE ATTACHED] 

 



 
 

 

REQUEST FOR QUALIFICATIONS 
FOR 

ON-CALL CITY ENGINEERING SERVICES 

(TRAFFIC, ROADWAY, STORMWATER, SANITARY AND 

MISCELLANEOUS) CITY OF RAYTOWN, MISSOURI. 
 

The City of Raytown, Missouri is soliciting Request for Qualifications (RFQ) from firms interested to be 

the On-Call Engineer for the period of January 2020 through January 2023.  Currently, the City does not 

have a firm acting in this capacity. Firms should be licensed in Missouri and have extensive municipal 

engineering experience. Interested firms should submit five (5) hard copies and one (1) digital copy (PDF) 

on a USB drive responding to the General Scope of Services on page 2 and required contents listed on page 

3. 

 

RESPONSES MUST BE RECEIVED BY 

FRIDAY, DECEMBER 27, 2019 BY 4:00 

P.M. 

 

Submit to the attention of: 

Teresa Henry 

City Clerk 

10000 East 59th Street 

Raytown, Missouri 

64133  

816-737-6000 
 
 

There will be an opportunity to email questions about the RFQ to Jose M. Leon Jr., Director of Public 

Works and Jason Hanson, P.E., City Engineer. The deadline to submit these questions via email is 

December 20 at 4:00pm. Responses to all questions will be sent to all interested firms who have submitted 

questions. Questions should be sent to josel@raytown.mo.us and jasonh@raytown.mo.us 
 
 

Tentative Schedule 
December 2 Request for Qualifications Publication (Online) 

December 6 Notice of Request for Qualifications (Legal Record Publication) 

December 20 Deadline to Submit Questions via Email 

December 23 Response to Questions Sent via Email 

December 27 RFQ Response Submission Deadline at 4:00 P.M. 

January 2020 Staff Review and Schedule of Interviews – If Necessary 

January   2020 Interviews Conducted & Selection Committee Recommendation 

February 2020 Board of Aldermen Awards Contract 

mailto:%20josel@raytown.mo.us
mailto:jasonh@raytown.mo.us


Overview 
The City of Raytown, Missouri is home to nearly 30,000 residents and is located just 10 miles southeast of 

downtown Kansas City. The City maintains approximately 331 lane miles of street and is responsible for the 

improvements and maintenance of the City’s public stormwater system, sanitary system, and park/trail 

systems. The City is also responsible for traffic signal and streetlight maintenance, traffic signage/pavement 

marking maintenance, public green space preservation, park maintenance, and facility improvements. 

 

The City intends to enter into an agreement with a single professional engineering firm to provide general 

traffic, roadway, stormwater, sanitary, and miscellaneous engineering services, on a task order basis. 

However, the City reserves the right to enter into agreements with multiple firms if the selection panel 

and/or the Board of Aldermen determine it appropriate to do so. Therefore, firms that do not provide or 

specialize in the full Scope of Services provided below are still encouraged to submit a response. The 

selected consultants will be authorized to provide their services to the City for a period of 48 months, with 

a City reserving the right to renew the agreement. The approved all-inclusive (direct-labor, overhead and 

fee) hourly billing rates will be negotiated and approved by the City annually. 

 

General Scope of Services 
The selected firm(s) will provide professional traffic, roadway, stormwater, sanitary, and/or miscellaneous 

engineering services associated with the planning, design, study, and evaluation of various projects 

throughout the City. A variety of services may be requested as tasks under the contract(s). These services 

may include, but are not limited to: 

 

• Serves as the City’s Primary On-Call Engineering firm. 

• Review all matters pertaining to engineering to ensure that undertakings proposed and implemented 

by the City and others are done in a manner that protects the City’s interests, and are in keeping 

with City goals, specifications and practices as well as with local, state and federal laws. 

• Assist in planning, coordinating, supervising and evaluating programs, plans, services, equipment 
and infrastructure. 

• Evaluates the City’s needs and formulates short and long range plans to meet needs  in all areas 

of Public Works improvements, including streets, sewer, storm drainage, street lights, parks and 

facilities. 

• Provides engineering services and maintenance strategies for wastewater plant system 

distribution, wastewater lagoons, effluent and biosolid management. 

• Provides engineering services on projects and assists with project management for the 
construction of municipal public works projects. 

• Makes presentations to the public, Board of Aldermen and committees. 

• Assist in maintaining all municipal engineering records and maps required to ensure accurate 

information is available to the City and public. 

• Prepare reports, investigations, studies and evaluations as, from time to time, may be required 

and directed by the City Administrator or his designee. 

• Perform other engineering related functions as directed by the City Administrator or his designee 

• Advise the City as to engineering and construction financing available from other government 

agencies, and when so directed, prepare and initiate applications for funding. Also serve as Resident 

Engineer when required pursuant to MoDot/Federal requirements. 



• Assist clerical staff in management of records relating to engineering. Serve as liaison to the 

Director of Public Works for engineering related matters. Provide public information regarding 

municipal engineering matters. 

• Preparation of capital improvement projects, improvement plans, specifications, bid documents 
and public improvement project management. 

• Conceptual and construction level design of local roadways and major roadway projects eligible 
for Federal and State funding. 

• Conceptual and construction level design of bicycle and pedestrian facilities both on and off 

surface streets. 

• Conceptual and construction level design of local stormwater drainage improvements and 

secondary drainage system improvements and maintenance practices. 

• Traffic analysis, safety studies including crash analysis, other traffic engineering studies, traffic 

calming projects, design and plan preparation for assorted traffic improvements. 

• Stormwater impact studies related to site development. 

• Street maintenance planning and asset management including 5-year street maintenance 

program. The ability to assist the City identifying street maintenance funding strategies and 

implementation to meet needs. 

• Stormwater maintenance planning and asset management including 5-year stormwater 

maintenance program. The ability to assist the City in identifying stormwater maintenance funding 

strategies and implementation to meet needs. 

• Review and recommend modifications to design standards, specifications, and construction 

contract documents. 

• Asset Management to assist the City in prioritizing the maintenance of all public infrastructure 

with the ability to produce maps using GIS software. 

• Construction inspection/engineering services. Successful firms listed on MoDOT’s As-Needed 

Consultant List will be the City’s preferred construction inspection consultant on MoDOT let 

contracts within the City. 

 

Submittal Contents 
The submittal should be no more than twenty (20) singled-sided pages, including a transmittal letter. 

Submittals shall include: 

 

• A transmittal letter listing a single point of contact for the responding firm; 

• The experience and availability of key personnel and sub-consultants, including at least one 

Professional Engineer and one Professional Traffic Operations Engineer; 

• Materials that demonstrate the responding firm’s ability to: 

o Serve as an On-Call Engineering firm with direct relatable experience as noted in scope 
of services to communities of similar size and demographics 

o Perform complex and technical engineering consulting in the field listed in the General 
Scope of Services; 

o Produce accurate plans and estimate; 

o Complete projects on time, including on short deadlines; 

o Respond to time-sensitive and emergency requests; 

o Keep project costs within budgets and design estimates; 

o Find cost-effective solutions and create cost savings; 

• Specific evidence of past performance of the duties listed in the General Scope of Services, 

including a minimum of three (3) references, preferably from municipal agencies with which the 

firm has worked. Each reference must include an email address; references may be asked to 

complete a survey regarding their experience with the firm, and; 

• A proposed schedule of all-inclusive (direct labor, overhead and fee) hourly billing rates for the 

first year of the Respondent’s agreement with the City. A sample billing is also acceptable. 

• A Certificate of Insurance reflecting compliance with the Insurance Requirements as 

shown in Attachment A. 

 

 

 



 
 

Other 
This Request for Qualifications (RFQ) is an invitation by the City for interested firms to submit 

qualifications, which may be subject to subsequent discussions. It is not a request for a competitive bid. A 

firm’s submittal of qualifications does not create any right in or expectation to a contract with the City. The 

City reserves the right to reject any and all responses to the Request. Materials submitted in response to this 

Request shall become the property of the City and will not be returned. The City is not providing any 

compensation for submission of a response to this RFQ. 



CITY OF RAYTOWN, MO 
 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES - 2020 

 
 

Consultant shall procure and maintain at its sole cost and expense, the following insurance coverage for 
the duration of the project and for a period of at least three (3) years (five years for professional liability 
insurance) following termination of this agreement, with minimum acceptable limits as follows: 

 
(1) COMMERCIAL GENERAL LIABILITY 

$2,500,000 Per Occurrence 
$2,500,000 Aggregate 

 
Coverage shall be written on ISO occurrence form CG 00 01, current edition, or equivalent. 
Endorsements or policy provisions that limit contractual liability are not acceptable. It shall contain 
a “per project” aggregate endorsement. In addition, the policy shall be written or endorsed to 
include: (1) Severability of Interests Coverage applying to Additional Insureds; and (2) Contractual 
Liability.  It shall also name City, it’s officers, officials, employees, and agents as additional 
insureds on a primary basis, not contributing with any insurance maintained by the additional 
insured, using ISO additional insured endorsement CG 20 10, current edition, or its equivalent, 
copies of which are required to be attached to the certificate of insurance. 

 
(2) AUTOMOBILE LIABILITY 

$25000,000 Per Occurrence 
 

Coverage shall apply to all owned, hired, and/or non-owned automobiles used in the completion 
of the work set forth in the contract. Coverage provided shall be written on an “occurrence” basis.  
The insurance shall be written on a Commercial Business Auto form, or an acceptable equivalent, 
and will protect against claims arising out of the operation of motor vehicles, as to acts done in 
connection with Consultant’s services for and on behalf of the City.  It shall also name City, it’s 
officers, officials, employees, and agents as additional insureds 

 
(3) WORKERS COMPENSATION - STATUTORY & EMPLOYERS LIABILITY 

$100,000 Each Accident 
$500,000 Policy Limit - Disease 
$100,000 Each Employee – Disease 

 
Coverage shall apply to all workers and employees related to the work, including sole proprietors, 
partners, members of an LLC, and officers of a corporation, regardless of whether or not such 
persons come under the statutory requirements to carry this coverage. 

 
(4) UMBRELLA / EXCESS LIABILITY 
$1,000,000 Each Occurrence 

$1,000,000 Aggregate 
 

A combined single limit of excess liability to apply over and above all coverages noted above, with 
terms and conditions consistent with those of the underlying coverage, not any more restrictive. 

 

(5) PROFESSIONAL LIABILITY / ERRORS & OMISSIONS 
$2,500,000 Per Claim 
$2,500,000 Aggregate 



CITY OF RAYTOWN, MO 
 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES – 2020, CONT’D 

 
 

This coverage shall apply to actual or alleged negligent wrongful acts, errors or omissions 
resulting in claim(s) for damages related to the work involving the operations of Consultant, and/or 
its sub-Consultant(s) if any are utilized in the completion of the work. If such policy is “claims-
made” form, the retroactive date must be shown and must be before the date of the Agreement 
or the beginning of work set forth in the Agreement. This insurance must be maintained and 
evidence of insurance must be provided for at least Five (5) years after termination of this 
Agreement. If coverage is canceled or non-renewed and not replaced with another “claims-made” 
policy form with a Retroactive Date prior to the Agreement effective date, Consultant must 
purchase “extended reporting period” (tail) coverage for a minimum period representing at least 
Five (5) years after termination of this agreement. 

 
(6) WAIVER OF SUBROGATION 

 

Consultant, and in addition, its insurers, through policy endorsement, and to the fullest extent 
permitted by law, waives all rights against City, it’s officers, officials, employees, and agents for 
recovery of damages to the extent that these damages are covered by commercial general 
liability, commercial umbrella liability, business auto liability or workers compensation and 
employers liability insurance maintained per the requirements stated above. 

 
(7) CERTIFICATE OF INSURANCE 

 
Prior to commencing the work, Consultant shall furnish an acceptable certificate(s) of insurance, 
identifying insurers that write Consultant’s coverages, with minimum Best’s Guide Rating of A- 
and Class VIII or better, and authorized to do business in the state of Missouri. Certificate will 
evidence the required coverage and endorsements stated above. Should any of the above 
described policies be cancelled or non-renewed, the City shall first be provided 30 days prior 
written notice, except 10 days for non-payment of premium. This cancellation provision shall be 
indicated on the certificate of insurance. City also reserves the right to obtain copies of 
Consultant’s policies to validate coverage in effect if certificates are ambiguous. Annually, 
Consultant agrees to provide a new/replacement formal certificate of insurance five (5) days prior 
to the expiration date. If any portion of the work is to be subcontracted, Consultant shall require 
that the subcontracted Consultant(s) shall comply with the same indemnification agreement terms 
and be required to provide and maintain all insurance coverages and provisions as stated above, 
with a formal certificate of insurance acceptable to City evidencing same. Self-Insured retentions 
must be declared to and approved by City. If consultant is self- insured for any of the above 
coverages, such self-insurance must be approved by City, which may require written guarantees 
for payment of self-insured losses and related investigation, administration, and defense costs. 
And it must provide claims handling procedures acceptable to the City. Acceptance of any 
certificate that does not comply with the above requirements shall not operate as a waiver of 
Consultant’s obligations hereunder. And the fact that insurance is obtained by Consultant shall 
not be deemed to release or diminish the liability of Consultant including, without limitation, liability 
under the indemnity provisions of the contract. Damages recoverable by City shall not be limited 
by the amount of the required insurance coverage. Consultant shall notify City in writing as soon 
as possible after any occurrence that could potentially lead to any lawsuit and/or after it receives 
notice or knowledge of any demand, claim, cause of action, lawsuit, or action arising out of the 
work performed under this contract. 
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EXHIBIT B 

SCHEDULE OF FEES 

 

[SEE ATTACHED]



On-Call City Engineering Services

Billing Rates | 18

Hourly Billing Rates

Equipment
CAD and total station survey equipment 
expenses are included in the above hourly 
rates unless otherwise stipulated by contract.

Real Time Kinematic GPS Equipment $60/hr
Nuclear Density Testing $50/day
Traffic Counters $25/day

Expenses
Reimbursable expenses (travel, vehicle mileage, 
printing, meals, etc.) incurred will be charged at 
cost + 10% to cover administrative overhead.

Company Pick-Up Truck $0.58/mile
Personal and Company Cars $0.58/mile

Classification	 Hourly

Senior Construction Inspector $135
Construction Inspector 4 $115
Construction Inspector 3 $105
Construction Inspector 2 $98
Construction Inspector 1 $88

Senior Field Technician $118
Field Technician 3 $98
Field Technician 2 $88
Field Technician 1 $78

Senior Professional Land Surveyor $148
Professional Land Surveyor $135
Survey Technician 3 $105
Survey Technician 2 $78
Survey Technician 1 $60
2-Man Survey Party $183

Training Coordinator $98
Senior Administrative Assistant $98
Administrative Assistant $85

General Office 2 $85
General Office 1 $65

Classification	 Hourly

Principal $276

Senior Associate $232
Director of AES $232

Associate $200
Senior Lead AES $200
Senior Specialist $184

Project Leader $175
Lead AES $175
Specialist $150

Senior AES $164
Senior Technician $140

Project AES $140
Project Technician $108

Design AES $126
Design Technician $92

Staff AES $114
Staff Technician $78
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EXHIBIT C 

CITY OF RAYTOWN, MISSOURI 

WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530, RSMo 

(FOR ALL CONTRACTS IN EXCESS OF $5,000.00) 

 

STATE OF MISSOURI ) 

 ) ss. 

COUNTY OF _____________ ) 

 

As used in this Affidavit, the following terms shall have the following meanings: 

EMPLOYEE:  Any person performing work or service of any kind or character for hire within the State of 

Missouri. 

FEDERAL WORK AUTHORIZATION PROGRAM:  Any of the electronic verification of work authorization 

programs operated by the United States Department of Homeland Security or an equivalent federal work 

authorization program operated by the United States Department of Homeland Security to verify information of 

newly hired employees, under the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603. 

KNOWINGLY:  A person acts knowingly or with knowledge, (a) with respect to the person’s conduct or to 

attendant circumstances when the person is aware of the nature of the person’s conduct or that those circumstances 

exist; or (b) with respect to a result of the person’s conduct when the person is aware that the person’s conduct is 

practically certain to cause that result. 

UNAUTHORIZED ALIEN:  An alien who does not have the legal right or authorization under federal law to 

work in the United States, as defined in 8 U.S.C. 1324a(h)(3). 

 

BEFORE ME, the undersigned authority, personally appeared ____________________, who, being duly sworn, 

states on his oath or affirmation as follows: 

1. My name is ___________________________ and I am currently the ______________ of 

_______________________ (hereinafter “Contractor”), whose business address is 

______________________________, and I am authorized to make this Affidavit. 

2. I am of sound mind and capable of making this Affidavit and am personally acquainted with the facts stated 

herein. 

3. Contractor is enrolled in and participates in a federal work authorization program with respect to the employees 
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working in connection with the services contracted between Contractor and the City of Raytown, Missouri 

regarding on-call engineering services. 

4.  Contractor does not knowingly employ any person who is an unauthorized alien in connection with the 

contracted services set forth above. 

5.  Attached hereto is documentation affirming Contractor’s enrollment and participation in a federal work 

authorization program with respect to the employees working in connection with the contracted services. 

Further, Affiant saith not. 

 

_____________________________ 

AFFIANT SIGNATURE 

 

_____________________________ 

AFFIANT PRINTED NAME 

 

Subscribed and sworn to before me this _______ day of ________________, 2020. 

 

     ____________________________________ 

My Commission Expires:   Notary Public 

________________________   

     _____________________________________ 

      (Printed Name) 

PLEASE NOTE: 

Acceptable enrollment and participation documentation consists of the following 2 pages of the E-Verify Memorandum of 

Understanding: 

1. A valid, completed copy of the first page identifying the Contractor; and 

2. A valid copy of the signature page completed and signed by the Contractor, and the Department of Homeland 

Security - Verification Division. 

 

E

x 
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CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 13, 2020     Resolution No.:  R-3278-20 
To: Mayor and Board of Aldermen  
From: Jose M. Leon Jr, Director of Public Works  
 
Department Head Approval:           
Finance Director Approval:       (only if funding is requested) 

City Administrator Approval:        
 
 
 
Action Requested:  Board of Aldermen approval of the Professional Services agreement with 
Lamp Rynearson, Inc. 
 
Recommendation:  Staff recommends approval as submitted. 
 
Analysis:  Staff issued a Request For Qualifications (RFQ) for On-Call Engineering Services to 
obtain professional engineer services for various street, sanitary, stormwater, and traffic 
maintenance and improvements.  Overall the City received 12 responses to our RFQ.  A committee 
of (5) five staff members in various departments reviewed and ranked each response.  The 
committee recommended going into agreement with the two highest ranking firms.   
 
Staff will use these firms to help plan, prioritize, and develop construction plans for the various 
construction projects.  These services will streamline engineering services on an on-call or as-
needed basis.  Firms were selected based on qualifications which is an ideal method to select 
professional services.  The agreement is a (4) four-year agreement with (2) two (1) one-year 
renewals.  This agreement was reviewed by the City Attorney. 
 
Alternatives:  Do not approve the agreement and staff will issue Request For Proposals (RFPs) for 
each project.  
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Fund: 501-62-00-100-52250 Professional Services 
 204-62-00-100-52250 Professional Services 
Amount to Spend: $100,000.00 
 $125,000.00 

 
Additional Reports Attached:  Lamp Rynearson, Inc. Agreement 
 



RESOLUTION NO.:   R-3278-20 

 
v:\board of aldermen meetings\agendas\agendas 2020\02-18-2020\reso oncall engineering services - lamp rynearson 2020-2023.docx 

 
A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 
PROFESSIONAL SERVICES AGREEMENT WITH LAMP RYNEARSON, INC. FOR ON-CALL CITY 
ENGINEERING SERVICES FOR FISCAL YEAR 2019-2020 
 
 WHEREAS, the City of Raytown (the “City”) issued a Request for Qualifications for On-Call City 
Engineering Services on December 6, 2019; and 
 
 WHEREAS, the Public Works Department received 12 responses to the invitation; and 
 
 WHEREAS, after review of the responses, the City desires to enter into a Professional 
Services Agreement with Lamp Rynearson, Inc., for professional engineering, land surveying and 
planning services desired by the City; and  

 
WHEREAS, the Board of Aldermen find it is in the best interest of the City to enter into a 

Professional Services Agreement with Lamp Rynearson, Inc., for On-Call City Engineering Services, 
as set forth in Exhibit “A” for fiscal year 2019-2020; 

 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF 

RAYTOWN, MISSOURI, AS FOLLOWS:   
 
THAT the Board of Aldermen find it is in the best interest of the City to hereby authorize and 

approved a Professional Services Agreement with Lamp Rynearson, Inc., for On-Call City Engineering 
Services as set forth in Exhibit “A” incorporated herein, for fiscal year 2019-2020; and 

 
 FURTHER THAT the City Administrator is hereby authorized to execute any and all documents 
and to take any and all actions necessary to effectuate the terms of the Agreement and exercise the 
authority granted herein on behalf of the City. 
 

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Missouri, the 18th day of February, 2020. 
 
 
 
 
   _____________________________________ 
   Michael McDonough, Mayor 
 
 
 
ATTEST:  Approved as to Form: 
 
 
_________________________________  ____________________________________ 
Teresa M. Henry, City Clerk  Jennifer M. Baird, City Attorney  
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AGREEMENT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT made as of the  day of February 2020, by and between the 

City of Raytown, Missouri, its successors and assigns, hereinafter called the CITY, and Lamp 

Rynearson, Inc., a Corporation of Nebraska, hereinafter called the CONSULTANT. 

WITNESSETH: 

WHEREAS, the CITY is authorized and empowered to contract with the 

CONSULTANT for provisions of professional engineering services as hereinafter described; 

and  

WHEREAS, the CONSULTANT, (a Nebraska Corporation with offices at 9001 State 

Line Road, Suite 200, Kansas City, MO 64114) is registered and in good standing in accordance 

with the laws of the State of Missouri and is qualified to provide the professional engineering, 

land surveying, and planning services desired by the CITY. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained 

herein, the parties hereto agree as follows:  

1. The CONSULTANT will serve as the CITY’S On-Call City Professional Engineer 

representative in those phases of the Project (as defined below) to which this 

Agreement applies and will give consultation and advice to the CITY during the 

performance of its services. 

2. The CITY is authorized and empowered to contract with the CONSULTANT for the 

purpose of designing and furnishing other related Engineering Consultant Services in 

connection with the Project; the CITY and the CONSULTANT in consideration of 

their mutual covenants herein agree in respect to the performance of professional 

services by the CONSULTANT and the payment for those services by the CITY, as 

set forth below: 

PART A — SERVICES TO BE PROVIDED BY THE CONSULTANT 

After the CITY issues a notice to proceed, the CONSULTANT shall proceed the 

services as set forth in the Request for Qualifications document which is attached hereto and 

incorporated herein at EXHIBIT A (hereinafter referred to as the “Project”). 

In the event additional services are required through changes in the scope of the Project, 

or unusual or unforeseen circumstances are encountered, or the CITY desires other design 
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services for significant projects, the CONSULTANT shall, upon written authorization by the 

CITY, perform the additional services as mutually agreed upon by both parties by 

Supplemental Agreement. 

PART B — TERM OF THE AGREEMENT: 

The term of this agreement shall be for four (4) years, with up to two (2) one (1) year extensions. 

Approximately 30 days prior to the end of each one (1) year period, a meeting will be held 

between CONSULTANT and the CITY of Raytown staff for the purposes of conducting a 

performance review, revising the scope and/or language of the agreement, and submitting 

CONSULTANT'S most current Hourly Rate Schedule 

 

PART C — INSPECTIONS, CONFERENCES, AND APPROVALS: 

Representatives of the CITY shall have the right to inspect and review the work being done by 

the CONSULTANT and consult with the CONSULTANT at any time. Conferences are to be 

held at the request of the CITY or CONSULTANT. 

 

PART D — COMPENSATION: 

The CITY agrees to pay the CONSULTANT as compensation for all the services stipulated in 

PARTS A and C herein as follows: 

a. Billing will be based on the schedule of charges used for general consultation, which is 

attached hereto and made part hereof (EXHIBIT B). 

b. CONSULTANT shall submit all invoices for design related services and for construction 

related services on forms provided by the CITY. 

c. CONSULTANT shall invoice CITY monthly for all services rendered and expenses 

incurred during the previous month. 

d. All invoices for services shall be accompanied by a documented breakdown of expenses 

incurred with location to which this Agreement applies. This documentation shall 

include project personnel by job classification, hourly rate, and number of hours. 

e.  All invoices for services shall be submitted to the City by the second Monday of each 

month. 

f. Payment will be made monthly on the basis of statements submitted by the 

CONSULTANT subject to the CITY’S review thereof. 
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g. The term “direct non-salary costs” shall include the CONSULTANT’S payments to 

others in connection with the PROJECT, transportation, and reproduction work. 

h. Transportation, including use of survey vehicle or automobile in connection with the 

PROJECT will be charged in accordance with EXHIBIT B - Hourly Rate Schedule. 

i.  Blue line prints on white paper made at the CONSULTANT’S office will be included at 

the CONSULTANT’S cost in accordance with EXHIBIT B - Hourly Rate Schedule. 

Other reproduction work and materials required will be charged at actual cost. 

 

PART E – OBLIGATIONS OF CITY: 

CITY, at its own expense, will provide the following: 

1. Make available to CONSULTANT on request with reasonable notice, at CITY’S 

offices, all existing records, maps, plans and other data possessed by the CITY when 

such are necessary, advisable or helpful to the CONSULTANT in the prosecution of 

its work under this AGREEMENT. 

2. Designate in writing a person to act as the CITY’S representative with respect to the 

services to be performed or furnished by the CONSULTANT under this Agreement. 

Such person shall have complete authority to transmit instructions, receive information, 

interpret and define the CITY’S policies and decisions with respect to the 

CONSULTANT’S services for the Project. In the absence of any such designation, or 

until such designation is made by CITY, its City Administrator shall serve as the 

designated representative. 

 

PART F — TERMINATION OF THE AGREEMENT: 

This Agreement may be terminated by the CITY with 15 days written notice. Any such 

termination by the CONSULTANT shall require a 45-day notice to the City. In the event of 

substantial failure by the other party to perform in accordance with the terms hereof through no 

fault of the terminating party; provided however, that in any such case, the CONSULTANT, to 

the extent not in default, shall be paid for all services actually rendered and all costs reasonably 

incurred up to the time of termination on the basis of the payment provisions of this Agreement. 

In all events, the CITY shall have the right to terminate the services of the CONSULTANT, 

irrespective of whether the CONSULTANT is in default, upon such date as shall be specified in 
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a notice to be delivered in writing to the CONSULTANT. Copies of all completed or partially 

completed designs, plans and specifications prepared under this Agreement shall be delivered to 

the CITY when, and if, this Agreement is terminated, but it is mutually agreed by the parties that 

the CITY will use them in accordance with the provisions in Part H, Section 4 of this Agreement. 

No such termination shall be deemed to release the CONSULTANT or any insurer from 

obligations under part H, Sections 2 and 3 of this Agreement for liability arising from or out of 

anything occurring or arising on or prior to such termination. 

 

PART G — COMMISSIONS AND FEES: 

The CONSULTANT warrants that it has not employed or retained any company or person, other 

than a bona fide employee working solely for CONSULTANT, to solicit or secure this 

Agreement, and that it has not paid or agreed to pay any company or person, other than a bona 

fide employee working solely for the CONSULTANT, any fee, commission, percentage, 

brokerage fee, gifts, or any other consideration, contingent upon resulting from the award or 

making of the Agreement. For breach or violation or this warranty, the CITY shall have the right 

to annul this Agreement without liability, or, in its discretion, to deduct from the Agreement 

price or consideration, or otherwise recover the full amount of such fee, commission, percentage, 

brokerage fee, gifts, or contingent fee. 

 

PART H — GENERAL CONSIDERATIONS: 

1. Insurance 

The CONSULTANT shall procure and maintain, at its sole cost and expense, insurance 

coverage as stated in the Request for Qualifications, which is attached hereto and 

incorporated herein as EXHIBIT A.   

2. Indemnity 

Indemnification: CONSULTANT shall indemnify, release, defend, be 

responsible for and forever hold harmless the CITY, its officers, employees, 

elected officials, and attorneys, each in their official and individual capacities, 

from and against all lawsuits, suits, actions, costs, claims, demands, damages, 

disability, losses, expenses, including reasonable attorney’s fees and other 
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defense costs or liabilities of any character and from any cause whatsoever, 

brought because of bodily injury or death received or sustained, or loss or 

damage received or sustained, by any person, persons, or property arising out of 

or resulting from any act, error, omission, or intentional act of CONSULTANT 

or its agents, employees, or subcontractors, to the extent such loss or injury 

occurs in connection with the services performed by CONSULTANT under this 

Agreement; provided, however, that CONSULTANT need not save harmless 

the CITY from claims, demands, losses and expenses arising out or to the extent 

caused by the sole negligence of the CITY, its employees or agents. 

 

3. Successor and Assigns 

The CITY and the CONSULTANT each binds itself and its principals, 

successors, executors, administrators and assigns to the other party of this 

Agreement and to the principals, successors, executors, administrators and assigns 

of such other party in respect to all covenants of the Agreement; provided that, 

neither the CITY nor the CONSULTANT will assign, sublet or transfer its 

interest in this Agreement without the written consent of the other. 

CONSULTANT shall not assign the right to any payments to be received 

hereunder, without the prior written consent of the CITY. Nothing herein shall be 

construed as creating any personal liability on the part of any officer or agent of 

any public body which may be party hereto, nor shall it be construed as giving 

any rights or benefits hereunder to anyone other than the CITY and the 

CONSULTANT. 

4. Ownership of Documents 

The CITY acknowledges the CONSULTANT’S plans and specifications as 

instruments of professional service. Nevertheless, the plans and specifications 

prepared under this Agreement shall become the property of the CITY upon 

completion of the work or as provided in Part F, above and the final version of 

any document shall be submitted to the CITY electronically in format acceptable 

to the CITY. The CITY recognizes that new circumstances, not the least of which 

is the passage of time, may make reuse of such plans and specifications not 
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advisable. Any reuse without written verification or adaptation by 

CONSULTANT for the specific purpose intended will be at City’s risk and 

without liability or exposure to CONSULTANT. If and to the extent necessary 

for the CITY’S ownership of such plans and specifications and all other contract 

documents, CONSULTANT hereby assigns all copyright rights therein to the 

CITY and, if and to the extent such rights are not so assignable, grants an 

irrevocable exclusive right and license to use thereof by CITY without payment 

of any additional compensation. 

The only parties interested in this Agreement are named herein and this 

Agreement is made without collusion with any person, firm or corporation. No 

member of the Board of Aldermen, officer or agent of the CITY is directly or 

indirectly financially interested in the Agreement. 

 

PART I – NON-DISCRIMINATION 

CONSULTANT agrees in the performance of this contract not to discriminate on the grounds 

or because of race, creed, color, national origin or ancestry, sex, religion, handicap, age, or 

political opinion or affiliation, against any employee of CONSULTANT or applicant for 

employment. 

PART J – MISCELLANEOUS 

1. Severability 

Any provision or part of the Agreement held to be void or unenforceable under any law 

or regulation shall be deemed stricken and all remaining provisions shall continue to be 

valid and binding upon the CITY and the CONSULTANT, who agree that the 

Agreement shall be reformed to replace such stricken provision or part thereof with a 

valid and enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

2. Notices 

Any notice required under this Agreement will be in writing, addressed to the 

appropriated party at the address which appears on the signature page to this Agreement 

(as modified in writing from item to time by such party) and given personally, by 
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registered or certified mail, return receipt requested, by facsimile or by a nationally 

recognized overnight courier service. All notices shall be effective upon the date of 

receipt. 

3. Controlling Law 

This Agreement is to be governed by the law of the State of Missouri. 

 

4. Unauthorized Aliens 

Pursuant to RSMO 285.530(1), by its sworn affidavit in substantially the form 

attached hereto as EXHIBIT C and incorporated herein, CONSULTANT hereby 

affirms its enrollment and participation in a federal work authorization program with 

respect to the employees working in connection with the contracted services.  

Furthermore, CONSULTANT affirms that it does not knowingly employ any person 

who is an unauthorized alien in connection with the contracted services. 

5. The project manager for CONSULTANT will be Dan Miller, P.E. and Anthony 

O’Malley will serve as the Principal-in-Charge. 

6. CONSULTANT represents that the engineering services to be provided hereunder shall 

be performed by or under the direct supervision of an engineer duly licensed under the 

laws of the state of Missouri. Furthermore, CONSULTANT represents that all 

engineering documents and all services provided hereunder shall comply with all 

applicable laws, statues, building and zoning codes, ordinances, rules and regulations and 

industry standards. 

7. CONSULTANT shall perform all services in a manner consistent with that level of care 

and skill ordinarily exercised by members of the engineering profession currently 

practicing in the Kansas City metropolitan area under similar conditions. 

8. The intent of the CITY and CONSULTANT is that CONSULTANT shall perform its 

services under this agreement in all respects as an independent contractor. 

CONSULTANT shall employ and direct all persons performing any work hereunder, 

and such persons shall be and remain the sole employees of and subject to the control 

and direction of CONSULTANT, and shall not be the employees or subject to the 

direction of CITY, it being the intention of the parties hereto that CONSULTANT shall 

be and remain an independent contractor, and nothing herein contained shall be 
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construed as inconsistent with that status. 

9. The scope of work to be done under this Agreement shall be subject to modification and 

supplementation upon the written agreement of the duly authorized representatives of the 

contracting parties. The CONSULTANT shall have no obligation to perform services in 

connection with a change in the scope of work unless the cost thereof shall be agreed to 

under this paragraph. 

 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as 

of the day and year first above written. 

LAMP RYNEARSON, INC. 

 

 

By:_________ ___ 

Title: Office Leader 

Address: 

9001 State Line Road, #200 

Kansas City, MO 64114 

Facsimile: (816) 361-0045 

CITY OF RAYTOWN, MISSOURI 

 

By:_________________________ 

Title: ______________________ 

Address:  

10000 East 59th Street 

Raytown, Missouri 64133 

 

ATTEST: 

 

 

Teresa Henry, City Clerk 
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EXHIBIT A 

REQUEST FOR QUALIFICATIONS 

[SEE ATTACHED] 

 



 
 

 

REQUEST FOR QUALIFICATIONS 
FOR 

ON-CALL CITY ENGINEERING SERVICES 

(TRAFFIC, ROADWAY, STORMWATER, SANITARY AND 

MISCELLANEOUS) CITY OF RAYTOWN, MISSOURI. 
 

The City of Raytown, Missouri is soliciting Request for Qualifications (RFQ) from firms interested to be 

the On-Call Engineer for the period of January 2020 through January 2023.  Currently, the City does not 

have a firm acting in this capacity. Firms should be licensed in Missouri and have extensive municipal 

engineering experience. Interested firms should submit five (5) hard copies and one (1) digital copy (PDF) 

on a USB drive responding to the General Scope of Services on page 2 and required contents listed on page 

3. 

 

RESPONSES MUST BE RECEIVED BY 

FRIDAY, DECEMBER 27, 2019 BY 4:00 

P.M. 

 

Submit to the attention of: 

Teresa Henry 

City Clerk 

10000 East 59th Street 

Raytown, Missouri 

64133  

816-737-6000 
 
 

There will be an opportunity to email questions about the RFQ to Jose M. Leon Jr., Director of Public 

Works and Jason Hanson, P.E., City Engineer. The deadline to submit these questions via email is 

December 20 at 4:00pm. Responses to all questions will be sent to all interested firms who have submitted 

questions. Questions should be sent to josel@raytown.mo.us and jasonh@raytown.mo.us 
 
 

Tentative Schedule 
December 2 Request for Qualifications Publication (Online) 

December 6 Notice of Request for Qualifications (Legal Record Publication) 

December 20 Deadline to Submit Questions via Email 

December 23 Response to Questions Sent via Email 

December 27 RFQ Response Submission Deadline at 4:00 P.M. 

January 2020 Staff Review and Schedule of Interviews – If Necessary 

January   2020 Interviews Conducted & Selection Committee Recommendation 

February 2020 Board of Aldermen Awards Contract 

mailto:%20josel@raytown.mo.us
mailto:jasonh@raytown.mo.us


Overview 
The City of Raytown, Missouri is home to nearly 30,000 residents and is located just 10 miles southeast of 

downtown Kansas City. The City maintains approximately 331 lane miles of street and is responsible for the 

improvements and maintenance of the City’s public stormwater system, sanitary system, and park/trail 

systems. The City is also responsible for traffic signal and streetlight maintenance, traffic signage/pavement 

marking maintenance, public green space preservation, park maintenance, and facility improvements. 

 

The City intends to enter into an agreement with a single professional engineering firm to provide general 

traffic, roadway, stormwater, sanitary, and miscellaneous engineering services, on a task order basis. 

However, the City reserves the right to enter into agreements with multiple firms if the selection panel 

and/or the Board of Aldermen determine it appropriate to do so. Therefore, firms that do not provide or 

specialize in the full Scope of Services provided below are still encouraged to submit a response. The 

selected consultants will be authorized to provide their services to the City for a period of 48 months, with 

a City reserving the right to renew the agreement. The approved all-inclusive (direct-labor, overhead and 

fee) hourly billing rates will be negotiated and approved by the City annually. 

 

General Scope of Services 
The selected firm(s) will provide professional traffic, roadway, stormwater, sanitary, and/or miscellaneous 

engineering services associated with the planning, design, study, and evaluation of various projects 

throughout the City. A variety of services may be requested as tasks under the contract(s). These services 

may include, but are not limited to: 

 

• Serves as the City’s Primary On-Call Engineering firm. 

• Review all matters pertaining to engineering to ensure that undertakings proposed and implemented 

by the City and others are done in a manner that protects the City’s interests, and are in keeping 

with City goals, specifications and practices as well as with local, state and federal laws. 

• Assist in planning, coordinating, supervising and evaluating programs, plans, services, equipment 
and infrastructure. 

• Evaluates the City’s needs and formulates short and long range plans to meet needs  in all areas 

of Public Works improvements, including streets, sewer, storm drainage, street lights, parks and 

facilities. 

• Provides engineering services and maintenance strategies for wastewater plant system 

distribution, wastewater lagoons, effluent and biosolid management. 

• Provides engineering services on projects and assists with project management for the 
construction of municipal public works projects. 

• Makes presentations to the public, Board of Aldermen and committees. 

• Assist in maintaining all municipal engineering records and maps required to ensure accurate 

information is available to the City and public. 

• Prepare reports, investigations, studies and evaluations as, from time to time, may be required 

and directed by the City Administrator or his designee. 

• Perform other engineering related functions as directed by the City Administrator or his designee 

• Advise the City as to engineering and construction financing available from other government 

agencies, and when so directed, prepare and initiate applications for funding. Also serve as Resident 

Engineer when required pursuant to MoDot/Federal requirements. 



• Assist clerical staff in management of records relating to engineering. Serve as liaison to the 

Director of Public Works for engineering related matters. Provide public information regarding 

municipal engineering matters. 

• Preparation of capital improvement projects, improvement plans, specifications, bid documents 
and public improvement project management. 

• Conceptual and construction level design of local roadways and major roadway projects eligible 
for Federal and State funding. 

• Conceptual and construction level design of bicycle and pedestrian facilities both on and off 

surface streets. 

• Conceptual and construction level design of local stormwater drainage improvements and 

secondary drainage system improvements and maintenance practices. 

• Traffic analysis, safety studies including crash analysis, other traffic engineering studies, traffic 

calming projects, design and plan preparation for assorted traffic improvements. 

• Stormwater impact studies related to site development. 

• Street maintenance planning and asset management including 5-year street maintenance 

program. The ability to assist the City identifying street maintenance funding strategies and 

implementation to meet needs. 

• Stormwater maintenance planning and asset management including 5-year stormwater 

maintenance program. The ability to assist the City in identifying stormwater maintenance funding 

strategies and implementation to meet needs. 

• Review and recommend modifications to design standards, specifications, and construction 

contract documents. 

• Asset Management to assist the City in prioritizing the maintenance of all public infrastructure 

with the ability to produce maps using GIS software. 

• Construction inspection/engineering services. Successful firms listed on MoDOT’s As-Needed 

Consultant List will be the City’s preferred construction inspection consultant on MoDOT let 

contracts within the City. 

 

Submittal Contents 
The submittal should be no more than twenty (20) singled-sided pages, including a transmittal letter. 

Submittals shall include: 

 

• A transmittal letter listing a single point of contact for the responding firm; 

• The experience and availability of key personnel and sub-consultants, including at least one 

Professional Engineer and one Professional Traffic Operations Engineer; 

• Materials that demonstrate the responding firm’s ability to: 

o Serve as an On-Call Engineering firm with direct relatable experience as noted in scope 
of services to communities of similar size and demographics 

o Perform complex and technical engineering consulting in the field listed in the General 
Scope of Services; 

o Produce accurate plans and estimate; 

o Complete projects on time, including on short deadlines; 

o Respond to time-sensitive and emergency requests; 

o Keep project costs within budgets and design estimates; 

o Find cost-effective solutions and create cost savings; 

• Specific evidence of past performance of the duties listed in the General Scope of Services, 

including a minimum of three (3) references, preferably from municipal agencies with which the 

firm has worked. Each reference must include an email address; references may be asked to 

complete a survey regarding their experience with the firm, and; 

• A proposed schedule of all-inclusive (direct labor, overhead and fee) hourly billing rates for the 

first year of the Respondent’s agreement with the City. A sample billing is also acceptable. 

• A Certificate of Insurance reflecting compliance with the Insurance Requirements as 

shown in Attachment A. 

 

 

 



 
 

Other 
This Request for Qualifications (RFQ) is an invitation by the City for interested firms to submit 

qualifications, which may be subject to subsequent discussions. It is not a request for a competitive bid. A 

firm’s submittal of qualifications does not create any right in or expectation to a contract with the City. The 

City reserves the right to reject any and all responses to the Request. Materials submitted in response to this 

Request shall become the property of the City and will not be returned. The City is not providing any 

compensation for submission of a response to this RFQ. 



CITY OF RAYTOWN, MO 
 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES - 2020 

 
 

Consultant shall procure and maintain at its sole cost and expense, the following insurance coverage for 
the duration of the project and for a period of at least three (3) years (five years for professional liability 
insurance) following termination of this agreement, with minimum acceptable limits as follows: 

 
(1) COMMERCIAL GENERAL LIABILITY 

$2,500,000 Per Occurrence 
$2,500,000 Aggregate 

 
Coverage shall be written on ISO occurrence form CG 00 01, current edition, or equivalent. 
Endorsements or policy provisions that limit contractual liability are not acceptable. It shall contain 
a “per project” aggregate endorsement. In addition, the policy shall be written or endorsed to 
include: (1) Severability of Interests Coverage applying to Additional Insureds; and (2) Contractual 
Liability.  It shall also name City, it’s officers, officials, employees, and agents as additional 
insureds on a primary basis, not contributing with any insurance maintained by the additional 
insured, using ISO additional insured endorsement CG 20 10, current edition, or its equivalent, 
copies of which are required to be attached to the certificate of insurance. 

 
(2) AUTOMOBILE LIABILITY 

$25000,000 Per Occurrence 
 

Coverage shall apply to all owned, hired, and/or non-owned automobiles used in the completion 
of the work set forth in the contract. Coverage provided shall be written on an “occurrence” basis.  
The insurance shall be written on a Commercial Business Auto form, or an acceptable equivalent, 
and will protect against claims arising out of the operation of motor vehicles, as to acts done in 
connection with Consultant’s services for and on behalf of the City.  It shall also name City, it’s 
officers, officials, employees, and agents as additional insureds 

 
(3) WORKERS COMPENSATION - STATUTORY & EMPLOYERS LIABILITY 

$100,000 Each Accident 
$500,000 Policy Limit - Disease 
$100,000 Each Employee – Disease 

 
Coverage shall apply to all workers and employees related to the work, including sole proprietors, 
partners, members of an LLC, and officers of a corporation, regardless of whether or not such 
persons come under the statutory requirements to carry this coverage. 

 
(4) UMBRELLA / EXCESS LIABILITY 
$1,000,000 Each Occurrence 

$1,000,000 Aggregate 
 

A combined single limit of excess liability to apply over and above all coverages noted above, with 
terms and conditions consistent with those of the underlying coverage, not any more restrictive. 

 

(5) PROFESSIONAL LIABILITY / ERRORS & OMISSIONS 
$2,500,000 Per Claim 
$2,500,000 Aggregate 



CITY OF RAYTOWN, MO 
 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES – 2020, CONT’D 

 
 

This coverage shall apply to actual or alleged negligent wrongful acts, errors or omissions 
resulting in claim(s) for damages related to the work involving the operations of Consultant, and/or 
its sub-Consultant(s) if any are utilized in the completion of the work. If such policy is “claims-
made” form, the retroactive date must be shown and must be before the date of the Agreement 
or the beginning of work set forth in the Agreement. This insurance must be maintained and 
evidence of insurance must be provided for at least Five (5) years after termination of this 
Agreement. If coverage is canceled or non-renewed and not replaced with another “claims-made” 
policy form with a Retroactive Date prior to the Agreement effective date, Consultant must 
purchase “extended reporting period” (tail) coverage for a minimum period representing at least 
Five (5) years after termination of this agreement. 

 
(6) WAIVER OF SUBROGATION 

 

Consultant, and in addition, its insurers, through policy endorsement, and to the fullest extent 
permitted by law, waives all rights against City, it’s officers, officials, employees, and agents for 
recovery of damages to the extent that these damages are covered by commercial general 
liability, commercial umbrella liability, business auto liability or workers compensation and 
employers liability insurance maintained per the requirements stated above. 

 
(7) CERTIFICATE OF INSURANCE 

 
Prior to commencing the work, Consultant shall furnish an acceptable certificate(s) of insurance, 
identifying insurers that write Consultant’s coverages, with minimum Best’s Guide Rating of A- 
and Class VIII or better, and authorized to do business in the state of Missouri. Certificate will 
evidence the required coverage and endorsements stated above. Should any of the above 
described policies be cancelled or non-renewed, the City shall first be provided 30 days prior 
written notice, except 10 days for non-payment of premium. This cancellation provision shall be 
indicated on the certificate of insurance. City also reserves the right to obtain copies of 
Consultant’s policies to validate coverage in effect if certificates are ambiguous. Annually, 
Consultant agrees to provide a new/replacement formal certificate of insurance five (5) days prior 
to the expiration date. If any portion of the work is to be subcontracted, Consultant shall require 
that the subcontracted Consultant(s) shall comply with the same indemnification agreement terms 
and be required to provide and maintain all insurance coverages and provisions as stated above, 
with a formal certificate of insurance acceptable to City evidencing same. Self-Insured retentions 
must be declared to and approved by City. If consultant is self- insured for any of the above 
coverages, such self-insurance must be approved by City, which may require written guarantees 
for payment of self-insured losses and related investigation, administration, and defense costs. 
And it must provide claims handling procedures acceptable to the City. Acceptance of any 
certificate that does not comply with the above requirements shall not operate as a waiver of 
Consultant’s obligations hereunder. And the fact that insurance is obtained by Consultant shall 
not be deemed to release or diminish the liability of Consultant including, without limitation, liability 
under the indemnity provisions of the contract. Damages recoverable by City shall not be limited 
by the amount of the required insurance coverage. Consultant shall notify City in writing as soon 
as possible after any occurrence that could potentially lead to any lawsuit and/or after it receives 
notice or knowledge of any demand, claim, cause of action, lawsuit, or action arising out of the 
work performed under this contract. 

 



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:
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THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$
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POLICY
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CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

12/18/2019

The Harry A. Koch Co.
P.O. Box 45279
Omaha NE 68145-0279

402-861-7000

XL Specialty Insurance Co 37885
The Phoenix Insurance Co 25623

Lamp Rynearson, Inc
14710 W. Dodge Rd., Ste. 100
Omaha, NE 68154

Travelers Property Casualty of America 25674
Travelers Indemnity Company 25658

1742098124

B X 1,000,000
X 500,000

10,000

1,000,000

2,000,000
X

6602L971185 9/30/2019 9/30/2020

2,000,000

C 1,000,000

X
8102L974010 9/30/2019 9/30/2020

C X X 5,000,000CUP3L015816 9/30/2019 9/30/2020

5,000,000
X 10,000

D X

N

UB8M969092 9/30/2019 9/30/2020

500,000

500,000

500,000
A Architects/Engineers

Professional Liability
Claims Made Basis

DPR9949116 9/30/2019 9/30/2020 $5,000,000
$5,000,000

Ea.Claim
Aggregate

Re: Bid for On-Call City Engineering Services
The City of Raytown, its officers, officials, employees & agents are primary, non contributory additional insured for automobile liability and general liability if
required by written contract executed prior to loss. Primary & noncontributory status is governed by the terms & conditions of the insurance policies of all parties
to the contract.
Waiver of Subrogation applies for general liability, automobile liability, workers' compensation, and umbrella if required by written contract executed prior to loss.
The general liability, automobile liability, workers' compensation, umbrella, and professional liability policies have been endorsed to provide 30 days notice of
cancellation, except for cancellation for nonpayment of premium, in which case 10 days notice of cancellation will be provided.

City of Raytown
10000 E. 59th St.
Raytown MO 64133
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EXHIBIT B 

SCHEDULE OF FEES 

 

[SEE ATTACHED]



STAKEHOLDERS

STANDARD HOURLY RATE SHEET

Position / Title $ - Hourly Rate

Sr. Group Leader III 247.00

Sr. Group Leader II 227.00

Sr. Group Leader I 213.00

Sr. Project Manager IV 184.00

Sr. Project Manager III 171.00

Sr. Project Manager II 159.00

Sr. Project Manager I 151.00

Sr. Project Engineer II 130.00

Sr. Project Engineer I 118.00

Sr. Landscape Architect V 198.00

Hydrogeologist IV 112.00

Sr. Landscape Architect II 128.00

Landscape Architect II 89.00

Sr. Survey Project    
Manager I 146.00

Party Chief I 85.00

Field Technician II 76.00

Project Manager II 141.00

Position / Title $ - Hourly Rate

Project Engineer IV 118.00

Project Engineer III 107.00

Project Engineer II 98.00

Sr. 3D Application 
Specialist I 125.00

Sr. Project Designer III 154.00

Project Designer IV 107.00

Engineering Tech III 90.00

Construction Observer V 98.00

Sr. Administrative  
Assistant II 81.00

Administrative Assistant I 55.00

Item $ - Charge Rate

Plots (Color) bond $2.50/SF

Plots (Color) mylar $6.00/SF

Plots (Color) photo paper $6.00/SF

Mileage $0.58/mi

Administration of 
Subconsultants Actual cost, plus 10%

2020 HOURLY RATE SCHEDULE
Lamp Rynearson Inc., Kansas City Office

2020 HOURLY RATE SCHEDULE
Merge Midwest Engineering, LLC

Position / Title $ - Hourly Rate

Traffic Engineer (PTOE) 130.00

ON-CALL CITY ENGINEERING SERVICES, RAYTOWN, MO

20











 
 

CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 13, 2020     Resolution No.:  R-3279-20 
To: Mayor and Board of Aldermen  
From: Jose M. Leon Jr, Director of Public Works  
 
Department Head Approval:           
Finance Director Approval:       (only if funding is requested) 

City Administrator Approval:        
 
 
 
Action Requested:  Board of Aldermen approval of the Professional Services agreement with SFS 
Architecture, Inc. 
 
Recommendation:  Staff recommends approval as submitted. 
 
Analysis:  Staff issued a Request For Qualifications (RFQ) for On-Call City Architect Services to 
obtain professional architecture services for various facility, landscaping, planning and 
improvements.  Overall the City received 9 responses to our RFQ.  A committee of (5) five staff 
members in various departments reviewed and ranked each response.  The committee 
recommended going into agreement with the two highest ranking firms.   
 
Staff will use these firms to help plan, prioritize, and develop construction plans for the various 
facility and landscaping projects.  These services will streamline architecture services on an on-call 
or as-needed basis.  Firms were selected based on qualifications which is an ideal method to select 
professional services.  The agreement is a (4) four-year agreement with (2) two (1) one-year 
renewals.  This agreement was reviewed by the City Attorney. 
 
Alternatives:  Do not approve the agreement and staff will issue Request For Proposals (RFPs) for 
each project.  
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Fund: 205-42-00-100-53961 Capital Sales Tax 
Amount to Spend: Varies on Project 

 
Additional Reports Attached:  SFS Architecture, Inc. Agreement 



RESOLUTION NO.:   R-3279-20 

 
v:\board of aldermen meetings\agendas\agendas 2020\02-18-2020\reso oncall architecture services - sfs architects 2020-2023.docx 

 
A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 
PROFESSIONAL SERVICES AGREEMENT WITH SFS ARCHITECTURE, INC. FOR ON-CALL 
CITY ARCHITECT SERVICES FOR FISCAL YEAR 2019-2020 
 
 WHEREAS, the City of Raytown (the “City”) issued a Request for Qualifications for On-Call City 
Architect Services on December 6, 2019; and 
 
 WHEREAS, the Public Works Department received 9 responses to the invitation; and 
 
 WHEREAS, after review of the responses, the City desires to enter into a Professional 
Services Agreement with SFS Architecture, Inc., for professional architect services desired by the City; 
and  

 
WHEREAS, the Board of Aldermen find it is in the best interest of the City to enter into a 

Professional Services Agreement with SFS Architecture, Inc., for On-Call City Architect Services, as 
set forth in Exhibit “A” for fiscal year 2019-2020; 

 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF 

RAYTOWN, MISSOURI, AS FOLLOWS:   
 
THAT the Board of Aldermen find it is in the best interest of the City to hereby authorize and 

approved a Professional Services Agreement with SFS Architecture, Inc., for On-Call City Architect 
Services as set forth in Exhibit “A” incorporated herein, for fiscal year 2019-2020; and 

 
 FURTHER THAT the City Administrator is hereby authorized to execute any and all documents 
and to take any and all actions necessary to effectuate the terms of the Agreement and exercise the 
authority granted herein on behalf of the City. 
 

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Missouri, the 18th day of February, 2020. 
 
 
 
 
   _____________________________________ 
   Michael McDonough, Mayor 
 
 
 
ATTEST:  Approved as to Form: 
 
 
_________________________________  ____________________________________ 
Teresa M. Henry, City Clerk  Jennifer M. Baird, City Attorney  
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AGREEMENT FOR PROFESSIONAL SERVICES 

THIS AGREEMENT made as of the  day of February 2020, by and between the 

City of Raytown, Missouri, its successors and assigns, hereinafter called the CITY, and SFS 

Architecture, Inc., a Corporation of Missouri, hereinafter called the CONSULTANT. 

WITNESSETH: 

WHEREAS, the CITY is authorized and empowered to contract with the 

CONSULTANT for provisions of professional architect services as hereinafter described; and  

WHEREAS, the CONSULTANT, (a Missouri Corporation with offices at 2100 Central 

Street, Suite 31, Kansas City, MO 64108) is registered and in good standing in accordance with 

the laws of the State of Missouri and is qualified to provide the professional architect services 

desired by the CITY. 

NOW THEREFORE, in consideration of the mutual covenants and promises contained 

herein, the parties hereto agree as follows:  

1. The CONSULTANT will serve as the CITY’S On-Call City Professional Architect 

representative in those phases of the Project (as defined below) to which this 

Agreement applies and will give consultation and advice to the CITY during the 

performance of its services. 

2. The CITY is authorized and empowered to contract with the CONSULTANT for the 

purpose of designing and furnishing other related Architectural Consultant Services 

in connection with the Project; the CITY and the CONSULTANT in consideration of 

their mutual covenants herein agree in respect to the performance of professional 

services by the CONSULTANT and the payment for those services by the CITY, as 

set forth below: 

PART A — SERVICES TO BE PROVIDED BY THE CONSULTANT 

After the CITY issues a notice to proceed, the CONSULTANT shall proceed the 

services as set forth in the Request for Qualifications document which is attached hereto and 

incorporated herein at EXHIBIT A (hereinafter referred to as the “Project”). 

In the event additional services are required through changes in the scope of the Project, 

or unusual or unforeseen circumstances are encountered, or the CITY desires other design 

services for significant projects, the CONSULTANT shall, upon written authorization by the 

CITY, perform the additional services as mutually agreed upon by both parties by 
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Supplemental Agreement. 

PART B — TERM OF THE AGREEMENT: 

The term of this agreement shall be for four (4) years, with up to two (2) one (1) year extensions. 

Approximately 30 days prior to the end of each one (1) year period, a meeting will be held 

between CONSULTANT and the CITY of Raytown staff for the purposes of conducting a 

performance review, revising the scope and/or language of the agreement, and submitting 

CONSULTANT'S most current Hourly Rate Schedule 

 

PART C — INSPECTIONS, CONFERENCES, AND APPROVALS: 

Representatives of the CITY shall have the right to inspect and review the work being done by 

the CONSULTANT and consult with the CONSULTANT at any time. Conferences are to be 

held at the request of the CITY or CONSULTANT. 

 

PART D — COMPENSATION: 

The CITY agrees to pay the CONSULTANT as compensation for all the services stipulated in 

PARTS A and C herein as follows: 

a. Billing will be based on the schedule of charges used for general consultation, which is 

attached hereto and made part hereof (EXHIBIT B). 

b. CONSULTANT shall submit all invoices for design related services and for construction 

related services on forms provided by the CITY. 

c. CONSULTANT shall invoice CITY monthly for all services rendered and expenses 

incurred during the previous month. 

d. All invoices for services shall be accompanied by a documented breakdown of expenses 

incurred with location to which this Agreement applies. This documentation shall 

include project personnel by job classification, hourly rate, and number of hours. 

e.  All invoices for services shall be submitted to the City by the second Monday of each 

month. 

f. Payment will be made monthly on the basis of statements submitted by the 

CONSULTANT subject to the CITY’S review thereof. 

g. The term “direct non-salary costs” shall include the CONSULTANT’S payments to 

others in connection with the PROJECT, transportation, and reproduction work. 

h. Transportation, including use of survey vehicle or automobile in connection with the 
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PROJECT will be charged in accordance with EXHIBIT B - Hourly Rate Schedule. 

i.  Blue line prints on white paper made at the CONSULTANT’S office will be included at 

the CONSULTANT’S cost in accordance with EXHIBIT B - Hourly Rate Schedule. 

Other reproduction work and materials required will be charged at actual cost. 

 

PART E – OBLIGATIONS OF CITY: 

CITY, at its own expense, will provide the following: 

1. Make available to CONSULTANT on request with reasonable notice, at CITY’S 

offices, all existing records, maps, plans and other data possessed by the CITY when 

such are necessary, advisable or helpful to the CONSULTANT in the prosecution of 

its work under this AGREEMENT. 

2. Designate in writing a person to act as the CITY’S representative with respect to the 

services to be performed or furnished by the CONSULTANT under this Agreement. 

Such person shall have complete authority to transmit instructions, receive information, 

interpret and define the CITY’S policies and decisions with respect to the 

CONSULTANT’S services for the Project. In the absence of any such designation, or 

until such designation is made by CITY, its City Administrator shall serve as the 

designated representative. 

 

PART F — TERMINATION OF THE AGREEMENT: 

This Agreement may be terminated by the CITY with 15 days written notice. Any such 

termination by the CONSULTANT shall require a 45-day notice to the City. In the event of 

substantial failure by the other party to perform in accordance with the terms hereof through no 

fault of the terminating party; provided however, that in any such case, the CONSULTANT, to 

the extent not in default, shall be paid for all services actually rendered and all costs reasonably 

incurred up to the time of termination on the basis of the payment provisions of this Agreement. 

In all events, the CITY shall have the right to terminate the services of the CONSULTANT, 

irrespective of whether the CONSULTANT is in default, upon such date as shall be specified in 

a notice to be delivered in writing to the CONSULTANT. Copies of all completed or partially 

completed designs, plans and specifications prepared under this Agreement shall be delivered to 

the CITY when, and if, this Agreement is terminated, but it is mutually agreed by the parties that 
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the CITY will use them in accordance with the provisions in Part H, Section 4 of this Agreement. 

No such termination shall be deemed to release the CONSULTANT or any insurer from 

obligations under part H, Sections 2 and 3 of this Agreement for liability arising from or out of 

anything occurring or arising on or prior to such termination. 

 

PART G — COMMISSIONS AND FEES: 

The CONSULTANT warrants that it has not employed or retained any company or person, other 

than a bona fide employee working solely for CONSULTANT, to solicit or secure this 

Agreement, and that it has not paid or agreed to pay any company or person, other than a bona 

fide employee working solely for the CONSULTANT, any fee, commission, percentage, 

brokerage fee, gifts, or any other consideration, contingent upon resulting from the award or 

making of the Agreement. For breach or violation or this warranty, the CITY shall have the right 

to annul this Agreement without liability, or, in its discretion, to deduct from the Agreement 

price or consideration, or otherwise recover the full amount of such fee, commission, percentage, 

brokerage fee, gifts, or contingent fee. 

 

PART H — GENERAL CONSIDERATIONS: 

1. Insurance 

The CONSULTANT shall procure and maintain, at its sole cost and expense, insurance 

coverage as stated in the Request for Qualifications, which is attached hereto and 

incorporated herein as EXHIBIT A.   

2. Indemnity 

Indemnification: CONSULTANT shall indemnify, and hold harmless the 

CITY, its officers, employees, elected officials, and attorneys, each in their 

official and individual capacities, from and against costs, damages, losses, 

expenses, including reasonable attorney’s fees, brought because of bodily injury 

or death received or sustained, or loss or damage received or sustained, by any 

person, persons, or property arising out of or resulting from any negligent act, 

error, omission, or intentional act of CONSULTANT or its agents, employees, 

or subcontractors, to the extent such loss or injury occurs in connection with the 

services performed by CONSULTANT under this Agreement; provided, 
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however, that CONSULTANT need not save harmless the CITY from claims, 

demands, losses and expenses arising out or to the extent caused by the 

negligence of the CITY, its employees or agents. 

 

3. Successor and Assigns 

The CITY and the CONSULTANT each binds itself and its principals, 

successors, executors, administrators and assigns to the other party of this 

Agreement and to the principals, successors, executors, administrators and assigns 

of such other party in respect to all covenants of the Agreement; provided that, 

neither the CITY nor the CONSULTANT will assign, sublet or transfer its 

interest in this Agreement without the written consent of the other. 

CONSULTANT shall not assign the right to any payments to be received 

hereunder, without the prior written consent of the CITY. Nothing herein shall be 

construed as creating any personal liability on the part of any officer or agent of 

any public body which may be party hereto, nor shall it be construed as giving 

any rights or benefits hereunder to anyone other than the CITY and the 

CONSULTANT. 

4. Ownership of Documents 

The CITY acknowledges the CONSULTANT’S plans and specifications as 

instruments of professional service. Nevertheless, the plans and specifications 

prepared under this Agreement shall become the property of the CITY upon 

completion of the work and final payment to CONSULTANT or as provided in 

Part F, above and the final version of any document shall be submitted to the 

CITY electronically in format acceptable to the CITY. The CITY recognizes that 

new circumstances, not the least of which is the passage of time, may make reuse 

of such plans and specifications not advisable. If and to the extent necessary for 

the CITY’S ownership of such plans and specifications and all other contract 

documents, CONSULTANT hereby assigns all copyright rights therein to the 

CITY and, if and to the extent such rights are not so assignable, grants an 

irrevocable exclusive right and license to use thereof by CITY without payment 

of any additional compensation. Use of CONSULTANT’S plans and 

specifications for a different project without CONSULTANT shall be at City’s 
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sole risk. 

The only parties interested in this Agreement are named herein and this 

Agreement is made without collusion with any person, firm or corporation. No 

member of the Board of Aldermen, officer or agent of the CITY is directly or 

indirectly financially interested in the Agreement. 

 

PART I – NON-DISCRIMINATION 

CONSULTANT agrees in the performance of this contract not to discriminate on the grounds 

or because of race, creed, color, national origin or ancestry, sex, religion, handicap, age, or 

political opinion or affiliation, against any employee of CONSULTANT or applicant for 

employment. 

PART J – MISCELLANEOUS 

1. Severability 

Any provision or part of the Agreement held to be void or unenforceable under any law 

or regulation shall be deemed stricken and all remaining provisions shall continue to be 

valid and binding upon the CITY and the CONSULTANT, who agree that the 

Agreement shall be reformed to replace such stricken provision or part thereof with a 

valid and enforceable provision that comes as close as possible to expressing the 

intention of the stricken provision. 

2. Notices 

Any notice required under this Agreement will be in writing, addressed to the 

appropriated party at the address which appears on the signature page to this Agreement 

(as modified in writing from item to time by such party) and given personally, by 

registered or certified mail, return receipt requested, by facsimile or by a nationally 

recognized overnight courier service. All notices shall be effective upon the date of 

receipt. 

3. Controlling Law 

This Agreement is to be governed by the law of the State of Missouri. 

 

4. Unauthorized Aliens 

Pursuant to RSMO 285.530(1), by its sworn affidavit in substantially the form 
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attached hereto as EXHIBIT C and incorporated herein, CONSULTANT hereby 

affirms its enrollment and participation in a federal work authorization program with 

respect to the employees working in connection with the contracted services.  

Furthermore, CONSULTANT affirms that it does not knowingly employ any person 

who is an unauthorized alien in connection with the contracted services. 

5. The project manager for CONSULTANT will be Dana Gould, AIA and Kerry 

Newman, AIA will serve as the Principal-in-Charge. 

6. CONSULTANT represents that the architect services to be provided hereunder shall be 

performed by or under the direct supervision of an architect duly licensed under the laws 

of the state of Missouri. Furthermore, CONSULTANT represents that all architectural 

documents and all services provided hereunder shall comply with all applicable laws, 

statues, building and zoning codes, ordinances, rules and regulations and industry standards. 

7. CONSULTANT shall perform all services in a manner consistent with that level of care 

and skill ordinarily exercised by members of the architectural profession currently 

practicing in the Kansas City metropolitan area under similar conditions. 

8. The intent of the CITY and CONSULTANT is that CONSULTANT shall perform its 

services under this agreement in all respects as an independent contractor. 

CONSUTLANT shall employ and direct all persons performing any work hereunder, 

and such persons shall be and remain the sole employees of and subject to the control 

and direction of CONSULTANT, and shall not be the employees or subject to the 

direction of CITY, it being the intention of the parties hereto that CONSULTANT shall 

be and remain an independent contractor, and nothing herein contained shall be 

construed as inconsistent with that status. 

9. The scope of work to be done under this Agreement shall be subject to modification and 

supplementation upon the written agreement of the duly authorized representatives of the 

contracting parties. The CONSULTANT shall have no obligation to perform services in 

connection with a change in the scope of work unless the cost thereof shall be agreed to 

under this paragraph. 

 

 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as 

of the day and year first above written. 
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SFS Architecture Inc.. 

 

By: ___________________ 

Title: Principal  Address: 

2100 Central Street 

Suite 31 

Kansas City, Missouri 

64108 

CITY OF RAYTOWN, MISSOURI 

 

By:_________

_________

_______ 

Title: 

___________

___________ 

Address:  

10000 East 

59th Street 

Raytown, 

Missouri 

64133 

 

ATTEST: 

 

 

Teresa Henry, 

City Clerk 
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EXHIBIT A 

REQUEST FOR QUALIFICATIONS 

[SEE ATTACHED] 

 



  

 
 

REQUEST FOR 

QUALIFICATIONS 
FOR 

ON-CALL CITY ARCHITECT 

SERVICES FOR THE CITY OF 

RAYTOWN, MISSOURI 

 
The City of Raytown, Missouri (“City”) is soliciting Request for Qualifications (RFQ) from firms 

interested to be the On-Call City Architect for the period of January 2020 through January 2023. 

Currently, the City does not have a firm acting in this capacity.  This will be a new service arrangement 

for the City. Firms should be licensed in Missouri and have extensive municipal experience. Interested 

firms should submit five (5) hard copies and one (1) electronic proposal in PDF format on a USB drive 

responding to the General Scope of Services on page 2 and required contents listed on page 3. 

 
RESPONSES MUST BE RECEIVED 

BY FRIDAY, DECEMBER 27, 2019 

BY 12:00 P.M. 
 

Submit to the attention of: 

Teresa Henry 

City Clerk 

10000 East 59th 

Raytown, Missouri 64133 

816-737-6000 
 

 

There will be an opportunity to email questions about the RFQ to the Jose M. Leon Jr., Director of Public 

Works.  The deadline to submit these questions via email is December 20 at 4:00pm. Responses to all 

questions will be sent to all interested firms who have submitted questions. Questions should be sent to 

josel@raytown.mo.us 
 

 

Tentative Schedule 

December 2 Request for Qualifications Publication (Online) 

December 6 Notice of Request for Qualifications (Legal Record Publication) 

December 20 Deadline to Submit Questions via 

Email December 23 Response to Questions Sent via Email 

December 27 RFQ Response Submission Deadline at 12:00pm 

January 2020 Review, Score Proposals and Schedule Interviews, if necessary 

January 2020 Interviews Conducted & Selection Committee Recommendation 

February 2020 Board of Aldermen Awards Contract 

mailto:josel@raytown.mo.us


CITY OF RAYTOWN, MO 
 

Overview 
The City of Raytown, Missouri is home to nearly 30,000 residents and is located just 10 miles southeast of 

downtown Kansas City. The City is responsible for the maintenance and improvements of publicly owned buildings and other structures. 

 

 

General Scope of Services 

The City intends to enter into an agreement with a single professional architectural firm to provide general 

advice/counsel during assessment and planning stages with design, specifications, bidding and project oversite 

services provided when appropriate. General services are anticipated to be charged based upon the hourly rate 

sheet that will be incorporated into the service agreement. Projects that can be defined in a scope will be completed 

through a “task order or project budget,” developed to identify the deliverables, timeline, responsibilities and fee 

associated with that specific project. However, the City reserves the right to enter into agreements with other firms 

for architectural services.   

 

Either a firm or an individual may respond to the RFQ. A firm’s RFQ should highlight the relevant work 

experience that they offer as a team but the individual who will be the City’s point of contact should be the focal 

point and serve as the primary presenter if invited for an interview. The primary point of contact will be an 

extension of city staff, facilitating group/public meetings, making information presentations to the 

public/committees and representing the City with contractors/suppliers. The selected firm(s) will provide a broad 

range of architectural services as described in the overview section above. Relationships with related firms with 

expertise in the areas that the firm or architect may not have should be articulated in the proposal. 

 
A list of services provided by the Architect Firm: 

 
• Planning/visioning for interior and exterior designs as well as construction. 

• Project administration including bidding, construction progress review and pay estimate approval. 

• Review and development of architectural building standards. 

• ADA compliance assessment. 

• Condition assessment and planning major replacements/maintenance/improvements at municipal 

buildings. 

• Review and recommend modifications to architectural design standards, specifications, and 

construction contract documents. 

• Landscape architectural services for replacements/maintenance/improvements at City owned parks 

and green spaces. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CITY OF RAYTOWN, MO 
 

Submittal Contents 

The submittal should be no more than twenty (20) pages, including a transmittal letter. Submittals shall include: 

 
• A transmittal letter listing a single point of contact for the responding firm; and 

• The experience and availability of key personnel and sub-consultants, including at least one Professional 

Architect licensed in the state of Missouri. Again, the proposal should focus on the skills and experience 

of the primary point of contact; and 

• Materials that demonstrate the responding firm’s ability and relevant municipal experience to: 

-Perform complex and technical architectural consulting in the areas listed in the General Scope of 

Services; 

-Produce accurate plans and estimates; 

-Complete projects on time, including on short deadlines; 

-Respond to time-sensitive and emergency requests; 

-Keep project costs within budgets and design estimates; 

-Find cost-effective solutions and create cost savings; and 

• Specific evidence of past performance of the duties listed in the General Scope of Services, including a 

minimum of three (3) references, preferably from municipal agencies with which the firm has worked. 

Each reference must include an email address. References may be asked to complete a survey regarding 

their experience with the firm, and; 

• A proposed first year schedule of all-inclusive (direct labor, overhead and profit) billable hourly rates for 

all positions that would provide service under the agreement. Identify the rate applicable to the primary 

point of contact. 

 

Disclaimer 

This Request for Qualifications (RFQ) is an invitation by the City for interested firms or individuals to submit 

qualifications, which may be subject to subsequent discussions. It is not a request for a competitive bid. A firm’s 

submittal of qualifications does not create any right in or expectation to a contract with the City. The City 

reserves the right to reject any and all responses to the Request. Materials submitted in response to this Request 

shall become the property of the City and will not be returned. The City is not providing any compensation for 

submission of a response to this RFQ. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CITY OF RAYTOWN, MO 
 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES – 2020 

 
Consultant shall procure and maintain at its sole cost and expense, the following insurance coverage 
for the duration of the project and for a period of at least three (3) years (five years for professional 
liability insurance) following termination of this agreement, with minimum acceptable limits as follows: 

 
(1) COMMERCIAL GENERAL LIABILITY 

$2,500,000 Per Occurrence 
$2,500,000 Aggregate 

 
Coverage shall be written on ISO occurrence form CG 00 01, current edition, or equivalent. 
Endorsements or policy provisions that limit contractual liability are not acceptable. It shall 
contain a “per project” aggregate endorsement. In addition, the policy shall be written or 
endorsed to include: (1) Severability of Interests Coverage applying to Additional Insureds; and 
(2) Contractual Liability.  It shall also name City, it’s officers, officials, employees, and agents as 
additional insureds on a primary basis, not contributing with any insurance maintained by the 
additional insured, using ISO additional insured endorsement CG 20 10, current edition, or its 
equivalent, copies of which are required to be attached to the certificate of insurance. 

 
(2) AUTOMOBILE LIABILITY 

$25000,000 Per Occurrence 
 

Coverage shall apply to all owned, hired, and/or non-owned automobiles used in the completion 
of the work set forth in the contract. Coverage provided shall be written on an “occurrence” 
basis.  The insurance shall be written on a Commercial Business Auto form, or an acceptable 
equivalent, and will protect against claims arising out of the operation of motor vehicles, as to 
acts done in connection with Consultant’s services for and on behalf of the City.  It shall also 
name City, it’s officers, officials, employees, and agents as additional insureds 

 
(3) WORKERS COMPENSATION - STATUTORY & EMPLOYERS LIABILITY 

$100,000 Each Accident 
$500,000 Policy Limit - Disease 
$100,000 Each Employee – Disease 

 
Coverage shall apply to all workers and employees related to the work, including sole 
proprietors, partners, members of an LLC, and officers of a corporation, regardless of whether 
or not such persons come under the statutory requirements to carry this coverage. 

 
(4) UMBRELLA / EXCESS LIABILITY 
$1,000,000 Each Occurrence 

$1,000,000 Aggregate 
 

A combined single limit of excess liability to apply over and above all coverages noted above, 
with terms and conditions consistent with those of the underlying coverage, not any more 
restrictive. 

 

(5) PROFESSIONAL LIABILITY / ERRORS & OMISSIONS 
$2,500,000 Per Claim 
$2,500,000 Aggregate 



CITY OF RAYTOWN, MO 

 

 

 

INSURANCE REQUIREMENTS FOR CONSULTING SERVICES – 2020, CONT’D 
 
 

This coverage shall apply to actual or alleged negligent wrongful acts, errors or 
omissions resulting in claim(s) for damages related to the work involving the operations 
of Consultant, and/or its sub-Consultant(s) if any are utilized in the completion of the 
work. If such policy is “claims-made” form, the retroactive date must be shown and must 
be before the date of the Agreement or the beginning of work set forth in the Agreement. 
This insurance must be maintained, and evidence of insurance must be provided for at 
least Five (5) years after termination of this Agreement. If coverage is canceled or non-
renewed and not replaced with another “claims-made” policy form with a Retroactive 
Date prior to the Agreement effective date, Consultant must purchase “extended 
reporting period” (tail) coverage for a minimum period representing at least Five (5) years 
after termination of this agreement. 

 
(6) WAIVER OF SUBROGATION 

 

Consultant, and in addition, its insurers, through policy endorsement, and to the fullest 
extent permitted by law, waives all rights against City, it’s officers, officials, employees, 
and agents for recovery of damages to the extent that these damages are covered by 
commercial general liability, commercial umbrella liability, business auto liability or 
workers compensation and employers liability insurance maintained per the 
requirements stated above. 

 
(7) CERTIFICATE OF INSURANCE 

 
Prior to commencing the work, Consultant shall furnish an acceptable certificate(s) of 
insurance, identifying insurers that write Consultant’s coverages, with minimum Best’s 
Guide Rating of A- and Class VIII or better, and authorized to do business in the state of 
Missouri. Certificate will evidence the required coverage and endorsements stated 
above. Should any of the above described policies be cancelled or non-renewed, the 
City shall first be provided 30 days prior written notice, except 10 days for non-payment 
of premium. This cancellation provision shall be indicated on the certificate of insurance. 
City also reserves the right to obtain copies of Consultant’s policies to validate coverage 
in effect if certificates are ambiguous. Annually, Consultant agrees to provide a 
new/replacement formal certificate of insurance five (5) days prior to the expiration date. 
If any portion of the work is to be subcontracted, Consultant shall require that the 
subcontracted Consultant(s) shall comply with the same indemnification agreement 
terms and be required to provide and maintain all insurance coverages and provisions as 
stated above, with a formal certificate of insurance acceptable to City evidencing same. 
Self-Insured retentions must be declared to and approved by City. If consultant is self- 
insured for any of the above coverages, such self-insurance must be approved by City, 
which may require written guarantees for payment of self-insured losses and related 
investigation, administration, and defense costs. And it must provide claims handling 
procedures acceptable to the City. Acceptance of any certificate that does not comply 
with the above requirements shall not operate as a waiver of Consultant’s obligations 
hereunder. And the fact that insurance is obtained by Consultant shall not be deemed to 
release or diminish the liability of Consultant including, without limitation, liability under 
the indemnity provisions of the contract. Damages recoverable by City shall not be 
limited by the amount of the required insurance coverage. Consultant shall notify City in 
writing as soon as possible after any occurrence that could potentially lead to any lawsuit 
and/or after it receives notice or knowledge of any demand, claim, cause of action, 
lawsuit, or action arising out of the work performed under this contract. 
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EXHIBIT B 

SCHEDULE OF FEES 

 

[SEE ATTACHED]



20

HOURLY RATES

SFS Hourly Rate Schedule
Following is our proposed fi rst year schedule of all-inclusive (direct labor, overhead and profi t) billable hourly rates for all positions 
that would provide service under the agreement. 

Principal Architect $160.00

Architectural Project Manager/Primary Point of Contact $145.00

Architectural Designer $135.00

Interior Designer II $125.00

Interior Designer I $110.00

Architect III $125.00

Architect II $110.00

Architect I $90.00

Emerging Professional Staff II  $75.00

Emerging Professional Staff I $70.00

Administrative Assistant/Clerical $65.00
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EXHIBIT C 

CITY OF RAYTOWN, MISSOURI 

WORK AUTHORIZATION AFFIDAVIT 

PURSUANT TO 285.530, RSMo 

(FOR ALL CONTRACTS IN EXCESS OF $5,000.00) 

 

STATE OF MISSOURI ) 

 ) ss. 

COUNTY OF _____________ ) 

 

As used in this Affidavit, the following terms shall have the following meanings: 

EMPLOYEE:  Any person performing work or service of any kind or character for hire within the State of 

Missouri. 

FEDERAL WORK AUTHORIZATION PROGRAM:  Any of the electronic verification of work authorization 

programs operated by the United States Department of Homeland Security or an equivalent federal work 

authorization program operated by the United States Department of Homeland Security to verify information of 

newly hired employees, under the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603. 

KNOWINGLY:  A person acts knowingly or with knowledge, (a) with respect to the person’s conduct or to 

attendant circumstances when the person is aware of the nature of the person’s conduct or that those circumstances 

exist; or (b) with respect to a result of the person’s conduct when the person is aware that the person’s conduct is 

practically certain to cause that result. 

UNAUTHORIZED ALIEN:  An alien who does not have the legal right or authorization under federal law to 

work in the United States, as defined in 8 U.S.C. 1324a(h)(3). 

 

BEFORE ME, the undersigned authority, personally appeared ____________________, who, being duly sworn, 

states on his oath or affirmation as follows: 

1. My name is ___________________________ and I am currently the ______________ of 

_______________________ (hereinafter “Contractor”), whose business address is 

______________________________, and I am authorized to make this Affidavit. 

2. I am of sound mind and capable of making this Affidavit and am personally acquainted with the facts stated 

herein. 

3. Contractor is enrolled in and participates in a federal work authorization program with respect to the employees 
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working in connection with the services contracted between Contractor and the City of Raytown, Missouri 

regarding on-call architect services. 

4.  Contractor does not knowingly employ any person who is an unauthorized alien in connection with the 

contracted services set forth above. 

5.  Attached hereto is documentation affirming Contractor’s enrollment and participation in a federal work 

authorization program with respect to the employees working in connection with the contracted services. 

Further, Affiant saith not. 

 

_____________________________ 

AFFIANT SIGNATURE 

 

_____________________________ 

AFFIANT PRINTED NAME 

 

Subscribed and sworn to before me this _______ day of ________________, 2020. 

 

     ____________________________________ 

My Commission Expires:   Notary Public 

________________________   

     _____________________________________ 

      (Printed Name) 

PLEASE NOTE: 

Acceptable enrollment and participation documentation consists of the following 2 pages of the E-Verify Memorandum of 

Understanding: 

1. A valid, completed copy of the first page identifying the Contractor; and 

2. A valid copy of the signature page completed and signed by the Contractor, and the Department of Homeland 

Security - Verification Division. 

 

E

x 



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY
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CITY OF RAYTOWN 
Request for Board Action 

 
Date: February 13, 2020     Resolution No.:  R-3280-20 
To: Mayor and Board of Aldermen  
From: Jose M. Leon Jr, Director of Public Works  
 
Department Head Approval:           
Finance Director Approval:       (only if funding is requested) 

City Administrator Approval:        
 
 
 
Action Requested:  Board of Aldermen approval of the Professional Services agreement with 
WSKF, Inc. 
 
Recommendation:  Staff recommends approval as submitted.  
 
Analysis:  Staff issued a Request For Qualifications (RFQ) for On-Call City Architect Services to 
obtain professional architecture services for various facility, landscaping, planning and 
improvements.  Overall the City received 9 responses to our RFQ.  A committee of (5) five staff 
members in various departments reviewed and ranked each response.  The committee 
recommended going into agreement with the two highest ranking firms.   
 
Staff will use these firms to help plan, prioritize, and develop construction plans for the various 
facility and landscaping projects.  These services will streamline architecture services on an on-call 
or as-needed basis.  Firms were selected based on qualifications which is an ideal method to select 
professional services.  The agreement is a (4) four-year agreement with (2) two (1) one-year 
renewals.  This agreement was reviewed by the City Attorney.  
 
Alternatives:  Do not approve the agreement and staff will issue Request For Proposals (RFPs) for 
each project.  
 
Budgetary Impact: 
 

 Not Applicable 
 Budgeted item with available funds 
 Non-Budgeted item with available funds through prioritization 
 Non-Budgeted item with additional funds requested 

 
Fund: 205-42-00-100-53961 Capital Sales Tax 
Amount to Spend: Varies on Project 

 
Additional Reports Attached:  WSKF, Inc. Agreement 



RESOLUTION NO.:   R-3280-20 

 
v:\board of aldermen meetings\agendas\agendas 2020\02-18-2020\reso oncall architecture services - wskf architects 2020-2023.docx 

 
A RESOLUTION AUTHORIZING THE CITY ADMINISTRATOR TO ENTER INTO A 
PROFESSIONAL SERVICES AGREEMENT WITH WSKF, INC. FOR ON-CALL CITY ARCHITECT 
SERVICES FOR FISCAL YEAR 2019-2020 
 
 WHEREAS, the City of Raytown (the “City”) issued a Request for Qualifications for On-Call City 
Architect Services on December 6, 2019; and 
 
 WHEREAS, the Public Works Department received 9 responses to the invitation; and 
 
 WHEREAS, after review of the responses, the City desires to enter into a Professional 
Services Agreement with WSKF, Inc., for professional architect services desired by the City; and  

 
WHEREAS, the Board of Aldermen find it is in the best interest of the City to enter into a 

Professional Services Agreement with WSKF, Inc., for On-Call City Architect Services, as set forth in 
Exhibit “A” for fiscal year 2019-2020; 

 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE CITY OF 

RAYTOWN, MISSOURI, AS FOLLOWS:   
 
THAT the Board of Aldermen find it is in the best interest of the City to hereby authorize and 

approved a Professional Services Agreement with WSKF, Inc., for On-Call City Architect Services as 
set forth in Exhibit “A” incorporated herein, for fiscal year 2019-2020; and 

 
 FURTHER THAT the City Administrator is hereby authorized to execute any and all documents 
and to take any and all actions necessary to effectuate the terms of the Agreement and exercise the 
authority granted herein on behalf of the City. 
 

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of the 
City of Raytown, Missouri, the 18th day of February, 2020. 
 
 
 
 
   _____________________________________ 
   Michael McDonough, Mayor 
 
 
 
ATTEST:  Approved as to Form: 
 
 
_________________________________  ____________________________________ 
Teresa M. Henry, City Clerk  Jennifer M. Baird, City Attorney  
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IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as 

of the day and year first above written. 

WSKF, INC. 

 

Title: Office Leader  

By:_________________________ 

John E  Freshnock  

Title: Principal  

Address: 

110 Armour Road, North 

Kansas City, MO 64116 

Email: 

jfreshnock@wskfarch.com  

CITY OF RAYTOWN, MISSOURI 

 

By:_________________________ 

Title: ______________________ 

 

Address:  

10000 East 59th Street 

Raytown, Missouri 64133 

 

ATTEST: 

 

 

Teresa Henry, City Clerk 
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